POCCHUICKAS ®EJEPALUS

Kemepogckas o61actn — Kys6ace
ropoa MexaypeueHck

Aamunucrpauus MexaypeueHcKoro MyHHIMNIAALHOTO OKPYra

IHOCTAHOBJIEHHUE

or P LF . Ak Ne 67772

06 YTBEPKIEHHH
aIMUHHUCTPATHUBHOIO periamMeHTa
IIPeOCTaBIICHUS MYHHUIHIIANBHOH
YCILyTH «IIpenocraBnenue
uHpopMmanuu 06 OYEPETHOCTH
[IPEIOCTABIEHUS KUIBIX IOMEIleHH
Ha YCIIOBHUSAX COLMAJIBHOIO Haitmay

B memsx npuseneHHs aIMUHUCTPATHUBHBIX PErVIAaMEHTOB MYHHLUNAILHBIX
yCIyr B COOTBETCTBHE C JEHCTBYIOIIMM 3aKOHOJATENLCTBOM Poccuiickoit
Denepanuy, a TaKKe IIOBBIIIEHHS KayeCcTBA M JOCTYIHOCTH pPE3yJbTATOB
MOJTy4YeHHU YCIYTd II0 TMpPeJOCTaBICHUI0 HHpopMauud 00 odYepeqHOCTH
NPEOCTABIEHHs OKHJBIX I[IOMELIEHU Ha YCIOBUSIX COIHAJLHOrO HalMa,
pyxoBoacTBysAch PenepanbHbIM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obmmx
NPHUHIKINAX OPTaHH3alMKd MECTHOrO camoynpasieHus B Poccuiickoit Oepepaiuny,
QenepaneHbiM - 3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPENOCTABIEHUs] T[OCYJNApCTBEHHBIX M MYHUIMNAIBHBIX YCIYr», YCTaBOM
MyHULMIATLHOrO obpasoBaHusd MeXmoypedeHCKUil MYHHIUIIAIBHBIA — OKPYT
Kemeposckoii obnactu — Kysbacca:

1. YTBepaIuTh  aAMHUHHCTPAaTHBHBIH  perjlaMeHT  IpedOoCTaBIEHHUS
MyHuLMnansHoH yciyru «lIpemocraBneHne wMHboOpManuu 006 OYepeHOCTH
IIPEIOCTaBIEHN JKHIBIX IIOMEUICHUH Ha YCIOBHUAX COIHANBHOrO HaiMa»
COITIaCHO MPHIIOXKEHHUIO.

2. IIpu3HaTe yTPAaTHUBIUMM CHJIy IIOCTAHOBJIEHHE aIMHHUCTPAIMH
MexnypedeHckoro ropoackoro oxpyra ot 03.06.2021 Ne 1120-m  «06



YTBEPXKACHUH aIMHHUCTPATUBHOTO PErIaMeHTa IIPEOCTABIEH S MYHHLHIIAIBHOM
yenyru «lIpegoctasnenue HHGOPMALUH 06 0YepeTHOCTH IPEOCTABIEHHS HKUIbIX
TNIOMEIIECHUH Ha YCIOBUSIX COLMANIBHOTO HaliMay, 3a HCKIIIOUeHHeM IIyHKTOM 3, 4.

3. Orneny mo paGore co CMH ammuuucTpanuu MexnypedeHCKOro
MyHununanbHoro  oxkpyra (Illuneesa E.E.) omy6nukoBaTh HacTosIee
TIOCTaHOBJICHUE B ITIOJTHOM 00beME B CPEACTBAX MACCOBOM MH(OPMALIHH.

4, Otmeny  uMHQOPMALMOHHBIX  TEXHOJIOTHIA yIpaBleHUus [0
00eCIeYeHHIO XO3AHCTBEHHON JIEATENBHOCTH aIMUHACTPALNH MexrypedeHcKoro
MyHHIUTIaIBHOro okpyra (Bacunsesa H.B.) oGecnieunTs pasmelenye HaCTOSIIETO
IOCTaHOBNICHUA HA O(DHUUMANBHOM calTe aJMHHUCTPAlMKM MeXIypeuyeHCKOro
MYHHUHMIAIBHOIO OKpyTa.

5. Hacrosimiee rnocraHOBIEHHE BCTymaeT B CHIY [OCIE  €ro
oHUIIANBHOTO Oy 6IMKOBAHHUS.

6. KoHTpons 3a BEINONHEHHEM HACTOSAIIETO MOCTAHOBIEHMUS BO3JIOKHUTE
Ha 3aMECTUTENd TNaBbl MeKIypeueHCKOro MYHHLMIANIBHOTO OKpyra IO
IIPOMBILIITIEHHOCTH U CTPOUTENbCTBY Kynaruua B.I1.

I'maBa MexaypedeHCKoro

MYHHIIAIIAIBHOTIO OKpyTa C.B.IlepenuuiieHko




[Ipunoxxenue
K IMOCTAaHOBJIEHUIO aJIMUHUCTPAIIUN

Mexaype4eHCKOro MyHHIIMITaI BHOTO OKpyTa
or__ o705 205N 6971

AJIMHUHUCTPATUBHBIN PETJIAMEHT
IPEJOCTABJIEHUSI MYHHIIUIIAJIBHOM YCJIYTH
«IIPEJOCTABJEHUE HH®OPMAIIMU OF OYEPEJHOCTH
IPEJOCTABJIEHUS JKUJIBIX IOMEIIEHUN HA YCJIOBHUSX
COIMAJIBHOT'O HAMMA»

1. O6mue nonoxeHust
1.1. IIpenMet perynupoBaHus aIMUHHUCTPATUBHOTO perjlaMeHTa.

AIIMVHHCTPaTHBHBIM perjlaMeHT NPelOCTaBIEHUS] MYHHIIMIIAIEHOR YCIyrH
«IIpemocraBneHre HHPOpMaUH 00 OYEPEeTHOCTH MPEIOCTABIEHUS JKHUIIBIX
IIOMELIEHUI Ha YCIIOBHSAX COLMAIBHOrO HaiiMa» (nanee — aJIMHHHUCTPaTUBHBIH
periJamMeHT) - HOPMAaTUBHBIM IIPaBOBOM akT, YCTaHABJIMBAIOUIHI IOPAIOK
IIpeoCTaBIeHUs U CTaHAAPT [IPeNOCTaBIeHHI MyHULIUITAIBHOR YCITYTH.

AIIMUHUCTPATHUBHBIN periiaMeHT pa3paboTaH B LENAX MOBBIIICHUS KauecTBa
IIpEOCTaBNEHNs M JOCTYIIHOCTH MPEeAOCTaBIEHHS MYHHIIUNAIBHON YCIIYTH,
cO3/1aHKs KOM(OPTHBIX YCIOBU 7151 yYaCTHUKOB OTHOIICHHIM, BOZHHUKAIOUINX IIPH
IpelOoCTaBIeHUN  MYHULMIIANBHOH  yCIIyI'W,  OIpeNeleHus  CPOKOB U
MIOCJIEJOBATENIbHOCTH JeHCTBUM (aAMUHUCTPATHUBHBIX TIPOLENYp) OTAeNa ydera,
pacnpeneneHdss H [pUBaTH3ALUM  MYHUIUIAJIBHOTO OJKHIHINHOTO (oHma
MyHUIIMNIaTBHOTO Ka3eHHOTO yupexaeHus «KOMHUTET 1o XXHIIMIIHEIM BOIIPOCAM
ropoga MexaypeueHcka NpU NPEeNOCTABICHUM MYHHUIIUIAIBHOW YCIYTH IO
IpefocTaBieHn0 HHGoOpManuu 00 OuYepeHOCTH IIPEeOCTABIEHHS IKUJIIBIX
IIOMEIIEHHI Ha yCIOBUSIX COLIMANBHOrO HaliMa (Jajiee - YIOJTHOMOYEHHBIH OpraH).

1.2. Kpyr 3asaBuTenei.

3asBUTENSAMH SBISIOTCS TpaXkJaHe, COCTOSIHEe Ha ydeTe B KadyecTBe

HY)XJAIOIUMXCA B OJKUJIBIX IIOMEIUEHUAX, IPEJOCTABIIEMBIX II0 J0rOBOPaM
COIIMAJIBHOTO HaliMa, B YIIOJITHOMOYEHHOM OpraHe.

UnTtepecsl 3agBuTeNeil MOTYT NpPEACTAaBIATH MHBIE JIMIIA B COOTBETCTBHHU C
3aKoHOJAaTensCcTBOM Poccuiickoit @enepanuu (qanee - IpeICcTaBUTENH).

Ot umenu pU3MUECKUX JIUI] 3asABJICHHS MOT'YT [T0OAaBaTh:

- 3aKOHHBIE TMpeACTaBUTENH (POAUTENH, YCHIHOBUTENH, OIMEKYHBHI)
HECOBEPIIEHHOJETHUX B BO3pacTe A0 14 ner;

- OTIEKYHBI HEAEEeCIOCOOHBIX IpaXkIaH;

- TpeACTaBUTENH, AEHCTBYIOIIME B CHIy IMOJHOMOYMM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIM JIOTOBODE.
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1.3. TpeboBanua x mOpSIAKY HH(POPMHPOBAHHS O IIPEJOCTABICHUU
MYHUILIUNIATBEHOH yCIyTH.

1.3.1. Mndopmanus no Bonpocam IpefoCTaBIeH s MYHHIUIATILHOM YCIYTH,
CBEIIEHUH O XOJ€ NPeAOoCTaBIIEHNs MyHUIINNIAIBHON YCIYTH IIPETOCTABIAETCS:

CIEIMaJTUCTOM  YIOJNHOMOYEHHOTO OpraHa TpH  HEMoCpPeICTBEHHOM
o0palleHHH 3asBUTENIA B YIIOJTHOMOYEHHBIH OpraH MIIH MOCPEACTBOM Tee()OHHOM
CBSI3M, B TOM UHCJIe IIyTeM pa3sMelleHHs Ha OoQHUIHaIbHOM  caiiTe
YIOTHOMOYEHHOTO OpraHa B HH(OPMallMOHHO-TEJIEKOMMYHHUKAI[HOHHON CeTH
«HMuTepHeT» (Hanee — opULHANBHBIN CAUT YIIOJIHOMOYEHHOTO OpraHa);

MyTeM pa3MelleHHsl B (elepalbHOH ToCyNapCTBEHHOM WH(OPMAIMOHHOM
cucreMe «EAMHBIE @OpTall TOCYZApCTBEHHBIX MW MYHHIHMIIAIBHBIX  YCIYT
(pynxumin)» (nanee — EIII'Y), undopmanmonnoii cucreMe KemepoBckoit obnactu
JUIsl TPEJOCTABIEHHMS TOCYJIapCTBEHHBIX M MYHULMNAIBHBIX YCIYT ((QYHKIIHI)
(manee — PIITY);

oyTeM pa3MelleHMs Ha HHQOPMAUHMOHHOM CTEHIE B IOMELIEHHH
YIOITHOMOYEHHOTO OpraHa, B HH(MOPMAIMOHHBIX MaTepuanax (OpoIIropsl,
OyKJIeTBI, TUCTOBKH, ITAMSTKH ),

nyTeM IyOnukanyu MH(GOPMAIMOHHBIX MaTEpHANIOB B CPeICTBaX MAacCCOBOM
vHOpMAaITHH;

MIOCPEACTBOM OTBETOB Ha MHCEMEHHBIE 00paIleHus.

1.3.2. CnopaBoyHass uH(poOpManus O MeCTOHAXOXJIeHWUH, Tpaduke pabOTHI,
KOHTaKTHBIX Tele(OoHaX YIMOJHOMOYEHHOI'O OpraHa, aJpece 3JIeKTPOHHON IOYTHI
YIIOJIHOMOYEHHOI'O OpraHa.

MynununansHas ycnyra «lIpemocraBnenue nH(opMauuyd 00 OYepeIHOCTH
NPEeAOCTaBIEHMS] JKUIBIX IIOMEIIEHWH Ha YCJIOBHAX COIMAJIBHOTO HaiMay
MpeJOCTaBNIsAETCS JODKHOCTHBIMM JIMIIAMM OTJeNla y4eTa, paclpelneleHus H
MPUBATH3AIMH MYHHUIUITATEHOTO XUIUITHOTO (GOHTa MyHHIMITATEHOIO Ka3€HHOTO
yupexnaeHus «KoMHTeT Mo >XWIMIMHBIM BOIpocam» Tropoma MexaypedeHcka,
OTBETCTBEHHBIMH 34 BBINOJIHEHHE KOHKPETHOTO NEHCTBHUS COIJIACHO HACTOSIIEMY
aIMUHUCTPATUBHOMY periiaMeHTy (ajiee — JOIDKHOCTHEIE JIULA).

Uudopmaimss o Mecrax HaxoxaeHus Hu rpaduxe paboTsl (CIOCOOBI
IONy4YeHHUsT MHGOpPMalUU O MecTaX HaXOXIEHUs M rpadukax paboTh) oTHena
yuyeTa, pacmpeleleHus H MPHUBAaTHU3aLHUH MYHHMIMIAIBHOIO IKHIIMIIHOTO (oHIa
MYHUIIUIANBHOTO Ka3eHHOro yupexxaeHus «KOMHTeT mo >XUIHIIHBIM BOIIPOCaM»
ropona MexnypeueHncka (fnanee — otaen npuBatuzanun MKY «KOKBy).

MecTtoHaxoxaeHne U rpaduk padboTs! otaena npuBatuzanu MKY «K)KB»:

Otpnen npuBatmzaumu MKY  «KXKB» pacnonaraercs mo  ampecy:
yi.Ky3nenkas, nom 31. IloutoBweli ampec: 652877, r. MexaypeueHCK, VI
Ky3neuxas, qom 31,

I'padux paboTsr:

nmoHeenbHUK - 09-00 - 16-00

BTOpHUK - 09-00 - 12-00

yeTBepr - 09-00 - 12-00



Ob6exn ¢ 12-00 go 13-00

Nudopmanus o MmecTe HaxOXAeHWs oTaena mpusaTizamuu MKV «KOKBy»
MO>KeT OBITh ITOJTyUeHa:

1) B aIMHHHCTpalid MexXIype4eHCKOro MYHHIHUITAILHOTO OKpYyTa,
KoTopas pacrnonoxeHa no anpecy: mnp.Crpourenedt, 20A. IToutoBwlii ajpec:
652870, r. MexnypeueHck, mp. Ctpouteneii, 20A.;

2} - no cnpaeoyHoMmy tenedony 8 -(38475) 4-01-64 MyHMIMNAIBEHOTO -
Ka3seHHOro yupexJaeHus «KOMHTET Mo >XMIHINHBIM BOIpOCam», Mo Tene(oHy
oraena mpusatusanur MKY «KOKB» 8 (38475) 6-19-32, B Tom umcie Homep
Tee(oHa-aBTOMHPOPMATOPa — OTCYTCTBYET;

3) B wuH()OpManHOHHO-TENEKOMMYHHKAIIMOHHOM ceTH «MHTepHEeT»
(manee — cetb «MHTEpHETY:

- Ha  oQUUManEHOM  cafiTe  aJMUHHCTpalHH  MeXIypedeHCKOro
MYHMLIMIIATBHOTO OKpyTa hAttps://mrech.ru;

- Ha opuumansHoM caiite MKY «KXB» https.//mrech-kgv.ru;

- B (QenepampHOH rocynapcTBeHHON HHGMOPMALHOHHOMN CUCTEME
«DenepalbHbId PEECTpP rOCYAapCTBEHHBIX W MYHHUIMNANBHBIX YCIYT ((hYHKIIHIM)»
(nanee — denepanpHelii peectp), Ha EINT'Y, PIITY.

2. CranaapT npefocTaBIeHHs MYHHIHNAILHOM yCayru

2.1. HaumeHoBaHWe MyHMLHUIANBHOM yciayru — «IIpenocTaBieHue
MH(pOpPMauK 06 0YEPETHOCTH IPEeIOCTABIEHMUS KIIBIX TTOMEIEHHH Ha YCIOBHIX
COIIMaILHOTO HalMay.

2.2.  llpemocTaBleHMe  MYHHIMIIANBHOM  YCIYyIM  OCYIIECTBIIAETCS
YIIOJIHOMOYEHHBIM OPTaHOM.

3asBUTENb BIpaBe MOAATh 3asBJIEHHE O NPeAOCTaBiIeHHH HH(opMaIMu 00
OYEPEAHOCTH MNPEAOCTABIEHMs MXHJIBIX IOMELIEHHH Ha YCIOBHAX COLMAIBHOTO
HaiMa ¥ JOKyMeHTHl ¢ nomoiusto EITY, PIII'Y (npu Hanuuuu TeXHUYECKOH
BO3MOXHOCTH).

YIONHOMOYEHHBIH oOpraH He BropaBe TpebOBaTh OT  3asgBUTENS
NpelCTaBICHUs AOKYMEHTOB M HMHGOpPMAaIlMM WM OCYIIECTBIEHHs ASHCTBHIM,
NpE/ICTaBIEHHE UIH OCYLIECTBIEHUE KOTOPEIX HE IIPeIyCMOTPEHO HOPMATHBHEIMH
[IPABOBBIMM aKTaMH, PETYIMPYIOIIUMH OTHOIIEHHS, BO3HHKAIOIHUE B CBA3U C
IPeAOCTaBIIEHUEM MyHULUIATIBHOM YCIIyTH. '

2.3. PesynpraTtamMu NpefoOCTaBICHUS MyHUIUIIAIBHOM YCIyTH SBISIOTCS:
NpeoCTaBlIeHHe HHPOpPMaLUH 00 OYepelHOCTH INPENOCTABICHHUS MKHIIBIX
IOMEIEHHUH Ha YCIOBUAX COIMAILHOI0 Haiima;
OTKa3 B IIPeOCTaBIE€HHH HHPOPMAIUH 00 O4EpeqHOCTH MpPEOoCTaBIeHHs
XKHUJIBIX IIOMELIEHUH Ha YCIOBUAX COIMAIBHOrO HaiiMa.
PesynbTar ripeocTapienys MyHUIMIATBHOM YCIYTH MOXKET GBIT OMTYYeH:
B YNOJHOMOYEHHOM OpraHe Ha OyMaXXHOM HOCHTENE IIpd JIHYHOM

oOpalueHuy;



IIOYTOBBIM OTIIPABJIEHUEM;
Ha EIII'Y, PIII'Y (0ipx Hanu4uy TeXHUYECKOM BO3MOXXHOCTH), B TOM YHCJE B
(hopMe >ITEKTPOHHOTO TOKYMEeHTa, IOANHCAHHOTO 3JIEKTPOHHOM IOATHCEHIO.

2.4. Cpox mpesiocTaBeHHIs MyHULMITATEHOMN YCITYTH.
Cpox mpenocTaBleHus MyHHUIIHIATLHOMN yClIyru cocraeiisier He Gosnee 10
pabouux nHei co THS MOCTYIIeHUS 3a1BICHHS B YIIOJIHOMOYEHHBIH OpraH.

2.5. IlepeyeHr HOPMATHBHBEIX HPaBOBBIX aKTOB,  peryJIHpPYIOIIHX
IIpENOCTaBICHAE MYHULMIIANIBHOA YCIyrd (C YKa3aHHEM HMX pEKBH3UTOB W
MCTOYHHKOB O()HUHAILHOTO OIyOIMKOBaHUS), pa3MeIleH Ha opUUHATEHOM caiiTe
YIIOJTHOMOYEHHOTIO OpraHa, B efiepanbHOM peectpe, Ha EIITY, PITTY.

YIOIHOMOYEHHEIH oOprad obecreynBaeT pasMeIlleHHe M aKTyaJlUu3al[Hio
[IEpeYIHA  HOPMATHBHBIX MPABOBBIX &KTOB, PETyNHUPYIOUIMX NpeNoCTaBIEeHUe
MYHULMIANBHOH YCIyrW, Ha cBoeM oQUIHANBLHOM caiiTe, a Takke B
COOTBETCTBYIOIIEM pasfienie (eepanbHOro peecTpa.

2.6. HcuepnsiBaromuii IIEPEYECHb JOKYMEHTOB, HEOOXONMMBIX A
NPENOCTaBICHUA MYHUIUIATIBHON YCIyTH:

SaABIICHHE O  MNpefocTaBieHMH  MHGopMamuu 06  OYepeTHOCTH
NPENOCTABJIEHHA XKUIIOTO OMEIIEHHS Ha YCIOBUAX COLMATBFHOTO HaiMa;

AOKYMEHT, YIOCTOBEPAIOMIUI THIHOCTE 3aBUTEIIS,

AOKYMEHT, NOATBEPXIAIOMIUN II0NHOMOYHs IIpeACTaBUTeNs (B Ciydae
o0palleHUs IPeICTABUTENS);

cornacue Ha 06paboTKy MepCOHANBHBIX JaHHBIX (TIPHIOKeHHe No 6).

Ilpy jm4HOM oOOpamleHMH 3a MONyYeHMEM MYHHLMNAIBHON YCIyTH B
YHOJTHOMOYEHHBIH OpraH 3asBUTENb NPENBSBISET HOKYMEHT, yIOCTOBEPSIFOLIHI
TUYHOCTh TIpaXIaHWHA, MU (WIH) JOKYMEHT, IIOATBEPXKAAIOIIHUM ITOJIHOMOYMS
IIpeICTaBUTEJIS.

B nemsix npefocTaBneHns MyHUIMNATLHOM YCIYTH YCTAHOBEHHE TMYHOCTH
SQIBUTE/IA MOXET OCYWECTBIATECS B XOJAE JMYHOTO IPUEMA IIOCPENCTBOM
NIpEABABICHUS TIacmopTa rpaxaanuHa Poccuiickoit ®emepanmyu nubo MHOro
AOKYMEHTa, YAOCTOBEPSIOIIEro JUYHOCTh, B COOTBETCTBHH C 3aKOHOMATEIHLCTBOM
Poccuiickolt ®eziepaliun HiIM IOCPEACTBOM HASHTHOHUKALAH 1 ayTeHTH(UKAIMH B
OpraHax, INpeIOCTABIIOMIMX MYHHIMIANbHBIE YCIYTM C HCIONB30BAHHEM
MHQOPMALIMOHHBIX TEXHONOTUM, TNPEeTyCMOTPEHHBIX CTAaThAMH 9, 10 u 14
@enepanaprHOro 3aKoHa oT 29 nexadbps 2022 roga Ne 572-®3 «O6 OCYULIECTBIIEHHH
HICHTUGUKAIMK U (MIH) ayTeHTH()UKAIME (H3HYECKHX IHI[ ¢ MCIIONb30BAHAEM
OMOMETPHYECKUX NEPCOHANBHBIX JAHHBIX, O BHECEHMH H3MEHEeHHil B OTHEJIbHEIE
3aKoHozmatenbHble akThl Poccuiickoit ®enepanuy U NPH3HAHUM YTPATUBLIAMH
CHJLy OTACIBHBIX TIOJIOKEHHHI 3aKOHOAATENBHBIX akToB Poccuiickoii ®eneparmy.

3asBleHHE B TIMCEMEHHON (3NEKTPOHHOH) (OpMe cocTaBmsercs B
COOTBETCTBHH C mnpunoxenueM Ne 1 nubo mpunoxenuem Ne 2 kx Hacrosimemy
aAMHHUCTPATUBHOMY DErJIAMEHTY (B 3aBUCHMOCTH  OT TOIO, KTO BBICTYIIAeT
3aABHTEJIEM: TPAXKAAHHH JTHOO €ro YMONHOMOYEHHbIH IPeCTABHTENR).
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3asABUTEIIO TIPEJOCTABIAETCS BO3MOXKHOCTD TONYYeHHs OJaHKA 3asBIEHUS B
9MeKTpoHHOM BHAe ¢ nomomeo EIY, PIIIY (B 3aBucuMmoctu oT BeIGOpa
3asBUTEJIA).

DOopMHpOBaHME  3allpoca  OCYIIECTBISETCS IOCPEACTBOM  3arOHEHHS
9JIeKTPOHHOH (opMel 3ampoca Ha EIN'Y, PIITY (IpM HadMYuM TeXHHYECKOH
BO3MOXXHOCTH) 0€3 HeoOXOOMMOCTH JOIIOJIHUTENBHON MOTayun 3ampoca B Kakoii-
6o wuHoH ¢opme, nmpu sToM Ha EINY, PIIY pasmemarorcs o06pasipl
3aII0JIHEHHUS DIIEKTPOHHOM (JOpMBI 3arpoca.

2.7. YnonHOMOYEHHBIH OpraH He BIpaBe TPeGOBAaTH OT 3asABUTENS MIIH €ro
IIPECTaBUTEIIS:

1) mnpexcraBieHMs JOOKyMEHTOB W MH(MOPMAlM¥ HIM OCYLIECTBICHHS
AEHCTBUH, TPEICTABIEHUE MM OCYINECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATUBHBIMM  TIPAaBOBBIMH  aKTaMM,  PETYIHUPYIOIIMMH  OTHOIIEHMS,
BO3HMKAIOIIHME B CBSI3H C NPEJOCTABIEHAEM MYHHIMITAIBLHON YCIYTH;

2) mpencTaBleHHs OKYMEHTOB M HH()OPMALMH, KOTOpPBIE HAaXOJATCS B
pacnopsDKEHMH OpPraHoB, MPEeNOCTaBIAIOIIMX IOCYIapCTBEHHbIE YCIIYTH, OPraHoB,
NPENOCTABISAIOMMX MYHUIUIANBHEIE YCIyTH, MHBIX TOCYNApCTBEHHBIX OPTaHOB,
OpPraHoB MECTHOTO CaMOYTIPaBJIEHHs JTHUOO0 IMOABEIOMCTBEHHBIX OCYAAPCTBEHHLIM
OpraHaMm WJIH OpraHaM MECTHOI'O CaMOYIIPaBJIEHHs OpraHU3allHii, YUaCTBYIOUIHNX B
NPENOCTABICHUM MYHHUIIMIIANBHON YCIYrd, B COOTBETCTBHM C HOPMATHBHLIMHU
MpaBOBBIMH akTaMu Poccuiickoit Penepalyy, HOpMaTUBHEIMH MTPABOBEIMH aKTaMHU
Kemeposckoii obnactu - Kyszbacca, MyHHUIIMIATBHEIMKM NPABOBEIMU aKTaMHM, 32
UCKITIOYEHHEM JIOKYMEHTOB, BKIIIOYEHHBIX B OINpeleNeHHBIH YacTeio 6 cr. 7
®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 nepeueHs J0KYMEHTOB;

3) ocyIecTBIeHHs NeHCTBHUI, B TOM YHCIIE COrIACOBAHMMN, HEOOXOIUMBIX IS
MOJY4YEeHHUA MYHHIUIANBHON YCIYIM H CBS3aHHBIX C OOpallleHHeM B WHEIE
rOCYAapCTBEHHEBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPaBJIEHNs, OPTaHU3alUH, 34
UCKIIFOYEHHEM MOJy4Y€HHs YCIYr M IIONy4eHHs INOKYMEHTOB M HH(OpMAIUH,
IPEIOCTABIAEMBEIX B pe3ylbTaTe IMPeJOCTaBIeHHS TaKHUX YCIIYr, BKIIOYEHHBIX B
[lepedens ycmyr, KOTOpBIE SBJISIOTCS HEOOXOOMMBIMH M 00S3aTeIBHBIMH IS
IIPEIOCTABIEHUSI MYHHULIUIIAIBHBIX YCIIYT;

4) mnpencTaBNeHHs JOKYMEHTOB W WHGPOpPMAIMH, OTCYTCTBHE M (MJIM)
HEZOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCh IIPU II€PBOHAYAIILHOM OTKase B
npueMe HOKYMEHTOB, HEOOXOAMMBIX [UI IPENOCTABIEHHS MYHUIUNAILHON
yCIyr#, au60 B NpPEeNOCTABICHHH MYHHIMIIAIBHON YCIYIHM, 3a MCKIIOUEHHEM
CIIEAYIOLIUX CITyYaeB:

a) U3MeHeHHe TpeOoBaHMM HOPMATHUBHBIX IIPABOBHIX AKTOB, KACAIOLIMXCS
NPeIOCTaBIIEHUs MYHMLIMIAIBGHOW YCIYyTH, IIOCNe TepBOHAYAIBHOM IIOHaud
3asIBJIEHHS O NMPeJOCTABICHUH MyHHIIUIIAIEHON YCIyTH;

0) HannuKre OIHMOOK B 3aABIEHHH O NPENOCTABICHUH MyHUIMIIAIBHOM YCIyTH
1 IOKYMEHTaX, MOAaHHEIX 3asBUTENIEM II0CIIe IEPBOHAYATIEHOIO OTKa3a B IpHEMeE
JNOKYMEHTOB, HEOOXOAMMBIX JUIS NPEe/IOCTaBISHHS MyHULMIAILHOM YCIyrH, 1160
B MPeOCTaBIEHHY MYHHIIMIIAIBHON YCIYTH U HE BKIIFOUYEHHBIX B IIPEACTaBIeHHbIH
paHee KOMIUIEKT JOKYMEHTOB;
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B) HCTEYEHHE CPOKa NEHCTBHS NOKYMEHTOB MM H3MEHEHHEe HH(OPMALUM
IoCIe TEepPBOHAYAILHOTO OTKa3a B IIpHEME TOKYMEHTOB, HEOOXOMMMBIX IS
NPENOCTaBICHHsS ~ MYHHUIMIANBHOM  yciayrw, nubo0 B HpeoCTaBICHHH
MYHHUIUNATBEHON YCIIyTH;

) BBISBIEHME JOKYMEHTAJIbHO INOATBEP)KAEHHOTO (akTa (IPH3HAKOB)
OIIMOOYHOr0 MM IPOTHBOIPABHOrO nAeiicTBUs (6e3feHCTBHS) IOMKHOCTHOTO
JMUa OpraHa, NPENOCTABJISIOMIET0 MYHMIMIAIBHYIO YCIYTy, MYHHIHUIAILHOIO
CITy>alllero, NP MMepBOHAYAIBHOM OTKa3e B IpHEMe JOKYMEHTOB, HEoOXOIUMBIX
AN TPEOCTaBIeHHS MYHWUMNATBHOM yCIyruw, 7nubo B IpeNOCTaBIECHHH
MYHUIMIATBHON YCIIYTH, O Y€M B IIMCBMEHHOM BHJE 32 IOAIHCHIO PYKOBOIMTES
OpraHa, IPEeNOCTABNIAIOMIEr0 MYHHULUNAIGHYIO YCIyTy, [pH II€PBOHAYaIbLHOM
OTKa3e B IpuUeMe [OKYMEHTOB, HeOOXOOMMBIX JUIS  IIPEIOCTaBIIEHUs
MYHULUNAIBHON YCIIYTH, YBENOMISETCS 3asABHUTENb, a TaKKe [PUHOCATCA
M3BHHEHMUS 32 JOCTABJIEHHbBIE HEY00CTBA.

5) mpepocTaBneHys Ha GyMaXXHOM HOCHTeNe NOKYMEHTOB M MH(OpPMAIIHH,
9IIEKTPOHHBIE 00pa3skl KOTOPEIX paHee OBLIH 3aBEPEHBI B COOTBETCTBHH C IIyHKTOM
7.2 gactm 1 crateu 16 DenepansHoro zaxona ot 27.07.2010 Ne 210-®3, za
UCKITIOYEHHEM CITy4YaeB, €CIM HaHECEHHe OTMETOK Ha TaKue JOKYMEHTEI, TH00 MX
M3BATHE ABISIETCS HEOOXOAMMBIM YCIOBHEM MPEIOCTABIEHUS IOCYIAPCTBEHHOM
W MyHHULMIIAIBHON YCIYIH, M MHBIX CIIy4YaeB, YCTAHOBJIEHHBIX (pelepaibHBIMU
3aKOHAMH.

2.8. HcyepnpiBaromuii IepeueHh OCHOBAHMM Ui OTKasa B IpUEMe
JOKYMEHTOB, HEOOXOIUMBIX JUISl IPENOCTABICHHIS My HUIMIIATEHON YCITyTH:

HETIpeACTaBIeHHE JOKYMEHTA, YJOCTOBEPSAIOIIETO JIMYHOCTH 3aiBHTENS, U
(uny) nOKyMeHTa, MOATBEPIKAAIONIEro IIOTHOMOYHS MpeacTaBuTeNs (pH TAYHOM
oOpallleHrH B OTHEN).

2.9. VcuepnpiBarolyii IepeveHb OCHOBAaHU Ul TIPUOCTAHOBIECHHS U (MJIH)
OTKasa B IIPENOCTaBICHUH MyHULIUNIATLHOHN YCITyTH.

IIpuocTtanoBnenue peoCTaBIeHUS MyHHULIANIATBHON yCIIyTd
3aKOHONaTebCTBOM Poccuiickoi @enepanuu He IpeycMOTPEHO.

29.1. VYnonHOMOYEHHBIH OpraH  OTKa3bIBaeT B  IIPEJOCTABIEHHU
MYHMIMIIAIBHON YCIYTH B CIy4ae, ecllu:

B 3asBJIEHWY HE yKa3aHbl (JaMHUIIH, UMsI 3BT, IIOYTOBEIH anpec (anpec
3JIEKTPOHHOM IOYTHI), II0 KOTOPOMY JOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

K 3a4BJICHHIO HE IPUIIOKEH IOKYMEHT, IOATBEPIKIAFOIIMH ITOIHOMOYHUS
IIpEICTaBUTENS;

B 3a5BJICHUH COJEPXKATCA HELEH3YPHBIE IMOO OCKOPOUTENBHEIE BRIPAKEHHS,
YTPO3bI )KM3HH, 300POBEIO M UMYIIECTBY JOJDKHOCTHOTO JIMIIA, 8 TAK)KE YJIEHOB €ro
CeMbH;

TEKCT B 3asBJICHUU He TIoJaeTcs MPOYTESHHUIO;

B 3asBJIEHUM IIOCTaBJIIEHbl BOIIPOCHl O IPENOCTABIEHHH CBEIEHHH, HE
MOJJIEXKAIIMX Pa3TIAlIeHHI0 B COOTBETCTBHM C 3aKOHOHATENIbCTBOM Poccuiickoi
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Oepepanny, BKIIOYas CBEJICHHA, COCTABILSIOLIME TOCYAAPCTBEHHYIO HIHM HHYIO
OXpaHSIEMYIO 3aKOHOM TaiHy, HIIU CBEJEHUs KOH(PHUAEHIHAIBHOIO XapaKTepa.

2.10. Ilepevens ycmyr, HEOOXOAMMBIX B 00SI3aTeNBHBIX AN IPENOCTABIEHHUS
MYHHWLHUIIAIBHON YCIYIM, B TOM YHCIE CBEJeHHS O JOKyMeHTEe (IOKyMEHTAaXx),
BBIZIABAEMOM (BBIJJABa€MbIX) OPTaHH3AIMAMY, YYACTBYIOIIUMH B [IPENOCTABIEHUH
MYHULUNAIBHOH YCIYTH.

Ycinyrd, KOTOpble SIBJIAIOTCA HEOOXOAMMBIMH M O0A3aTENBHBIMH IS
IIPEIOCTABIIEHUS MYyHULMITAIBHOR YCIYTH OTCYTCTBYIOT.

2.11. Ilopsamok, pazMep M OCHOBAaHUS B3UMaHUS TOCYAAPCTBEHHOM MOIIUHBL
HJIM MHOH IIATHI 32 IIPEJ0CTaBICHUEe MYHUIUITALHON YCIyTy.
IIpenocrasnenne MyHULIMNIAIBHON YCIYTH OCYIECTBIAETCS OECIUIATHO.

2.12. MakcHMAaJBHBIA CPOK OXKHJIaHUSA B O4YepedH MPH ITojaye 3asBJIICHHS O
IPENOCTAaBIEHUH MYHHMIMIIAJBHON YCIYTH M IpH TOJYyYeHHH pe3yJibTaTa
TIPEeNIOCTABIECHNS MyHUIUIIANBHON YCIIyTH — 15 MUHYT.

2.13. Cpok perucrpaunuu 3asBI€HHS O TNPEAOCTABIEHHH MYHHUIHUITATBHOMN
YCIIyTH — OAUH pabouuii JeHb ¢ MOMEHTa ero MOCTYIIIEHHS.

CopepxcaHue yCTHOTO 3asBICHHUSI 3aHOCUTCS B KapTOUKY JIMYHOTO MpHEMA
rpaxxgaHuHa B TeueHue 10 MUHYT.
3asBlIeHHE, TOCTYNHBIUEE B 3IeKTpoHHOH (opme Ha PIITY (npu Hampumu
TEXHUYECKOH BO3MOXXHOCTH), PETHCTPUpYETCS B YCTAHOBJIEHHOM ITOPSIKE
YIIOJITHOMOYEHHBIM OpPraHOM B JIeHb €ro IIOCTYIUIEHMS B CiIy4ae OTCYTCTBHS
aBTOMAaTHYECKON peructpauuu samnpocoB Ha PIII'Y. 3asBneHue, mocTynueiiee B
Hepabouee BpeMst, pErMCTPUPYETCA B EPBBIi pabounii 1eHb.

2.14. TpeboBaHMss K TIOMEIIEHHUSIM, B KOTOPBIX IPEIOCTABISETCH
MYHHUIMIIANBHAS YCIIyra, K 3ally OXHIAHUSA, MECTaM IS 3all0JIHEHHS 3alPOCOB O
IIPENOCTaBIEHUH MYHULMIAIBHONW YyCIyrd, HWH()OPMAIMOHHEIM CTEHIAM C
oOpa3uamMy HX 3aloJIHEHHS W IIepedyHeM JOKYMEHTOB, HEOOXOIMMBIX s
[IpEOCTaBlI€HNs] MYHUIMIIAIBHON YCIYrH, B TOM 4YHCIe K 0OecrmeyeHHIo
JOCTYIIHOCTH [Ji1 WHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKoHogaTenscTBoM Poccuiickoiit @enepaliui 0 COLMANBHOMN 3alllUuTe HHBATHIOB.

2.14.1. TlomemeHus YIOJHOMOYEHHOTO OpraHa [UiS [PeJOCTABIICHUS
MYHUIHMIIATBHOM  YCIyrH  pa3MeIlaloTcsl Ha  IEPBOM  OTaXe  3JaHus,
000OpyIOBaHHOIO OTHENBHBIM BXOJAOM, JHOO B OTAENBHO CTOSIIEM 3JAaHMU IS
cBoObomHOrOo  gmoctyma  3asBuTeneit.  [lepenaBumkeHHE 10  TOMEILEHHUAM
YHIOJTHOMOYEHHOIO OpraHa, B KOTOPBIX IIPOBOAWTCS NpPHEM 3afiBIECHUS |
JOKYMEHTOB, HE JOJDKHO CO3/aBaTh 3aTPYAHEHUH AJI JIMI C OrpaHHYEHHBIMH
BO3MOKHOCTSIMHU 310POBBS.

Ilpu pacmonoxeHuu INOMELIEHHUs YIOIHOMOYEHHOTO OpraHa Ha BepXHEM
STaXe CIIEUHUATUCTHl YIIOJIHOMOYEHHOIO OpraHa O0sI3aHBI OCYLIECTBJIATH IIPHEM
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3asIBUTENIeH Ha IIEpBOM 3TaXke, ECIIH 110 COCTOSHHUIO 3[0POBBS 3asIBUTEIb HE MOYKET
IIOJHATECS 110 JIECTHHIIE.

Ha Tteppuropuy, npuneraromedl K 30aHHIO YIOJHOMOYEHHOTO OpraHa,
OpraHM3yIOTCsS MeCTa Ul MApKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM HHCIIE
MeCTa Ml TapKOBKH aBTOTPAHCIOPTHBIX CPEACTB MHBANMIOB (HE MeHee
10 TpOUEHTOB MeCT, HO He MeHee OIHOIO MeCTa), AOCTYI 3asBHTeNell K
NapKOBOYHBIM MECTaM SIBIISETCSA OeCIIaTHBIM.

Ilomemiene  yIOJHOMOYEHHOI'O opraHa Jius OpueMma  3asBUTeNel
obopynyeTcs MHQOPMAIIMOHHBIMU CTEHIAMH, Ha KOTOPBIX pa3Melnaercs (hopma
3asBJIEHUS C 00pa3lOM ee 3aIllONHEHHs! U IepedYeHb JOKYMEHTOB, HEOOGXOIMMBIX
IUIS TIPEIOCTABIEH s MyHHULUIIAIEHON YCIYTH.

ITomerenus, B KOTOPBIX OCYIIECTBISIOTCS AEHCTBHMS IO IIPEeNOCTABIEHHIO
MYHHUHMIIATBHOH YCIyTH, 00eCreduBaOTCs KOMIIBIOTEPAMH, CPENCTBAMU CBS3H,
BKJIIOYas JOCTYI K HHQOPMAIMOHHO - TEJeKOMMYHUKALMOHHOM CeTH
«HHTEepHETY, OpPrTeXHUKOH, KaHLEAPCKUMHU [PUHAAJIEKHOCTSIMH,
MH(QOPMAUMOHHBIMUA ¥ CIIPaBOYHBIMH MaTepuajlaMH, HarjsagHol HHQOopMaIueH,
CTYNbSIMH H CTOJaMH, CpEACTBAMH IIOXKAPOTYIIEHHMS M OIIOBELIEHHS O
BO3HUKHOBEHUM YPE3BBIYAMHOM CHUTyallH, HOCTYIIOM K pPETMOHANBHOH cHCTeMe
MEXBETOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJIEHCTBHS, a TaKkKe oOecrne4yuBaeTcs
OOCTYIIHOCTh JJIs MHBAIMIOB K YKa3aHHBIM IOMEIIEHHSM B COOTBETCTBHH C
3aKoHOJaTeNnbCTBOM Poccuiickoit Deneparuu o CONHANBHOM 3aIlMTe NHBATHIOB.

3an OXHMIaHMs, MecTa Ul 3alloOHeHHS 3alpOCOB W IIPHEMA 3asBHTeEJNEi
00OpYAYIOTCS CTYNBAMH, U (HIIM) KPECENBHBIMU CEKIUAME, U (MIIH) CKAMBIMHU.

MudopmanmonHele MaTepHanbl, NpefHa3HauYeHHBIe I MH()OPMHPOBAHHUS
3aABUTEIEH O MOPAIKE NPENOCTABIEHUS MYHHIMIIAIBHON YCIIyrH, pasMelarTcs
Ha MH(QOPMALMOHHBIX CTEHJaX, PAcIlONIOKEHHBIX B MeECTaxX, 00eCHeYMBarOIINX
OOCTYNl K HMM 3asfBHTENEH, M OOHOBIAIOTCS INPH H3MEHEHHH JEHCTBYIOLIErO
3aKOHOMIATENbCTBA, PETYIMPYIOLIEr0 NPENOCTABICHHE MyHHUIIUIIATBHON YCIyTH, U
CIIPaBOYHBIX CBEJIEHUH.

HudopManuoHHEIE CTEHJIBI TODKHEI PACIIONAraThCA B MECTE, JOCTYIIHOM IS
IPOCMOTPa (B TOM YHUCJIe IPH GOJIBIIIOM KOJMYECTBE MTOCETUTEIEH ).

2.14.2. Ina obecniedyeHNs TOCTYIIHOCTH IMONYyYEHUS] MyHHUIMIIAIBHON YCIyry
MaJOMOOHIBHEIMM TpPYIIaMH HACENEHMS, 3MaHUS U COOPYXKEHHs, B KOTOPBIX
OKa3pIBA€TCA yCIyra, OOOpYAyIOTCS COITIACHO JEHCTBYIOIIMM HOPMaM H
IpaBUIIaM.

B xabunere mno mnpueMy MalOMOOHIBHBIX TPYII HAaCeleHHs HMEeTcs
MEIUIMHCKasA anreyka, IHUTeeBas Boja. [Ipy HeoOXOOUMOCTH COTPYIHHK
YTOJIHOMOYEHHOIO0 OpraHa, OCYIIECTBIAIOLIMM IIpHEeM, MOMKET BBI3BAaTh KApETY
HEOTJIOXHOH CKOPOH ITOMOIITH.

[lpn ofpaiieHuy rpakJgaHWHa C HapyIUCHUSAMH GYHKUMH OMOPHO-
IBUraTEILHOrO anmnaparta pabOTHUKM YIOJIHOMOYEHHOTO OpraHa IpeNlpUHUMAIOT
CIIeqyIoIUe AeHCTBUS: .

OTKPHIBAIOT BXOAHYIO IBEPh M IIOMOTralOT TpaKJaHUHY OeCrpensTCTBEHHO
NIOCETHTD 371aHKe YIIOJHOMOYEHHOTO OpraHa, a TakXke 3apaHee IpeaylpexaaroT O
CYLIECTBYIOIIMX Oapbepax B 3MaHUU,
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BBICHSIOT Lieb BU3HWTA Ipa)kKJaHHHA H CONPOBOXIAIOT €ro B KaOMHET Mo
IpUeMy 3asABJICHUS; ITOMOIal0T IPaKAaHHHY CECTh Ha CTYJ WM PACIONararoT
KPECJI0-KOJICKY Y CTOJIa HAIIPOTHB CIELHANNCTa, OCYIIECTBIISIOIETO IPHEM;

COTPYIHHUK YIOJHOMOYEHHOI'0 OPraHa, OCYLIECTBIISIONIMNI IpHeM, IPUHUMAET
rpa’kJaHuHa BHE OYEpeNH, KOHCYIBTHUPYET, OCYILECTBIISIET MPUEM 3asBICHHUS C
HEOOXOJUMBIMU JOKYMEHTaMH, OKa3biBaeT IIOMOINs B 3allOJIHEHHH OJIAHKOB,
KOITUPYET NOKYMEHTHI;

N0 OKOHYaHHMH TIPENOCTABIIEHH MYHHLIUIANBHON YCIYIH COTPYIHUK
YTIOJIHOMOYEHHOIO OpraHa, OCYLISCTBISIOIINHA IIpHeM, MOMOTAeT TPaXIaHUHY
BBIATH (BbIEXaTh) U3 KaOMHETa, OTKPBIBAET JBEPH, COMPOBOXKAAET MPAKIAHUHA 10
BBIXOZIa W3 3JaHWs, M IIOMOTaeT IOKMHYTh 3JaHWe; MepenaeT IPakIaHuHA
CONPOBOX/AIOIIEMY JIUIy MM II0 €ro JXEJIaHWIO BBI3BIBAET ABTOTPAHCIIOPT M
OKa3bpIBaeT COACHUCTBUE NIPH €ro IOCAIKE.

Ilpy obpamienmn TrpaXJaH C  HEHOCTATKAMH  3peHUs  pabGOTHHKH
YIOJIHOMOYEHHOT'0 OpraHa NpeANPHHUMAIOT CIEAYIOIIHE NeHACTBUA:

COTPYJIHHK YTIOJTHOMOYEHHOI'O OpraHa, OCyIIECTBISIOIIKHA TpUeM, IPUHHMAET
TpaXIaHHHA BHE OYEPe]H, IIOMOTaeT COPHUEHTHPOBATHCS, CECTh Ha CTYI,
KOHCYJIBTUPYET, BCIyX MPOYUTHIBAET JOKYMEHTHI M Jajlee II0 HeoOXOAUMOCTH
MPOU3BOAUT MX BbIAady. IIpu oOILEHMH ¢ rpa)kIaHUHOM C HEJOCTATKAMH 3PEHHS
HeoOXomuMO  OOIIATBCA  HEMOCPEJCTBEHHO ¢ HHMM CaMHM, a He ¢
COIMPOBOXIAIOIIHUM €ro JIMIIOM, B Oecelle IONB30BaTHCsS OOBIYHOM PasrOBOPHOM
JIEKCHKOM, B IOMELIEHNH HE CIeyeT OTXOAUTE OT Hero 6e3 mpeaynpexIeHus;

COTPYIHHUK YIIOJIHOMOYEHHOI'O OpraHa OKa3bIBAaeT IIOMOINb B 3allOJHEHHH
O7aHKOB, KOMHpPYeT HEOOXOMWUMBIE JOKYMEHTEHL [l IMOANMCaHMS 3asgBICHHS
MOABOJUT ITUCT K aBTOPYyYKe TIpayKAaHWHA, IIOMOTaeT COPHEHTHPOBATHCH U
noanucath 6yank. [Ipy HeoOXOAUMOCTH BBEIJAIOTCS NMAMATKH AJIS CIaO0BUAAILINX C
KPYIHBIM HIPHPTOM;

[0 OKOHYaHWH TIPENOCTaBIEHHS MYHHLUIANBHOH YCIYIM COTPYIHHK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIIIOLIMH IpHeM, MOMOTaeT TPaXIaHHHY
BCTaTh CO CTyNa, BBINTH M3 KaOHHETa, OTKPHIBAET JBEPH, COIMPOBOXIAET
rpaXKlaHWHa K BBIXOJAY W3 3[aHMs, M IPOBOKAET HA YIUILy, 3apaHee NpeAyIpeauB
MIOCETUTENA O CYMIECTBYIOIUMX Oapbepax B 3[aHHM, IepefacT TPaKIaHUHA
COITPOBOXJAFOILEMY JIMILY MIIH IO €T0 XKEJIaHHIO BEI3BIBAET aBTOTPAHCIIOPT.

IIpu  obpamenun rpakpaHMHa ¢ JedekTaMd  ciayXa paGOTHHKH
YIIOJIHOMOYEHHOI'0 OpraHa NPeANpHHUMAIOT CIeAYIOIIHe NeCTBHUS:

COTPYIHMK YIIOJIHOMOYEHHOTO OpraHa, OCYUIeCTBIISIOIINI IIPHEM IpaXkaaH C
HapyIllIeHHeM ClIyxa, obpallaercs HEMOCPeACTBEHHO K HEMY, CIIpAIMBaeT O LielId
BU3UTA U JaeT KOHCYJIBTALMIO pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pPeYH, IPHU 3TOM
CMOTPUT B JIMLO IIOCETHUTENs, TOBOPUT SICHO, CJI0Ba JOIOJHAET ITOHITHBIMU
XKECTaMH, BO3MOXHO OOILIEHHE B NUCBMEHHOH (opme nubo yepe3 mepeBogYMKA
YKECTOBOTO SI3bIKa (CYPIONEPEBOIUHKA);

COTPYIHHMK YIIOJHOMOYEHHOIO OpraHa, OCYIIEeCTBISIOIMN PHEM, OKa3bIBAET
MOMOIG M COJAEHCTBME B 3allONIHEHMH OJIaHKOB 3asBICHHUH, KONUpPYeT
HeoOXOTUMbIe TOKYMEHTEHI.
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2.15. Tlokasarenu HOCTYIHOCTH ¥ Ka4ecTBa MyHULUITATGHON YCIyTH.

2.15.1. OcHOBHBIMH ITOKa3aTENAMHU JOCTYIIHOCTH U Ka4ecTBa NpeOCTaBIICHHS
MYHULUIAIBHON YCIIYTH SIBIISIOTCS: _

PacIIONOKEHHOCTh TIOMEIEHU I YIIOJTHOMOYEHHOTI'0 oprasa,
NpeAHa3HAYCHHBIX IS TPEAOCTaBJIEHHMS MYHUIMIAIBHOH YCIyrd, B 30HE
JOCTYMHOCTH K OCHOBHEIM TPaHCIIOPTHBIM MaruCTpaIsM;

CTEeTleHb WH(OPMMPOBAHHOCTH 3asBHTENS O IOPSOKE IpPeNOCTaBIeHHUs
MYHUIUIATBHON YCIYrH (JOCTYNHOCTh MHGOPMAIMK O MYHHLMNAILHON yCITyTe,
BO3MOJKHOCTB BBIOOpa crioco0a MoNy4eHust HHGOPMAaIHH);

BO3MOXKHOCTh BBEIOOpa 3asBuTeneM ¢opM ofbpalieHus 3a [NONy4eHHEM
MYHHITUIIANIBHOH YCIIYTH;

JOCTYITHOCTh OOpallleHUs 3a MPe/OCTaBICHHEM MYHULHMITAILHON YCIYIH, B
TOM YHCJI€ JUIS JTUI] C OTPAaHMYEHHBIMHA BO3MOXHOCTSIMHU 3/{0POBbS;

CBOEBPEMEHHOCTE IPEJIOCTABIEHUA MyHUIUIIANIBHOM YCIYTH B COOTBETCTBUH
CO CTAaHAAPTOM €€ NPEeJOCTABICHHUS;

coOMo/IeHNe CPOKOB TPENOCTABIEHHMS MyHHLUHUNAIBHON YCIYIH H CPOKOB
BBIIIOJIHEHUS aIMUHUCTPATHUBHBIX poLenyp Ipu [Ipe0CTaBIICHHH
MYHULIMNIAIBHOH YCITyTH;

BO3MOXHOCTh  TIOJNy4YeHUss HHQOpMalMM O XOJe  I[peJoCTaBIICHHsI
MYyHULIMNIANBHOM YCIyTH;

OTCYTCTBHE OOOCHOBAHHBIX XKaJlo0 CO CTOPOHEI 3asABHUTENS IO PE3yIbTATAM
IPeIOCTaBIECHHUS] MYHHIMITAIIBHON YCITYTH;

OTKPBITBIM JOCTYN AJI 3asBHUTeNed K HMH(GOpPMALMU O IOPSAKE M CPOKax
NPEAOCTaBIeHUs MYHULMIIAIBHON YCIYyrH, NOpsake oO)anoBaHus AeHCTBUH
(be3melicTBHS) YIOJTHOMOYEHHOIO OpraHa, PYKOBOIHUTENS YIIOIHOMOYEHHOTO
oprasa 100 crenraNyucTa YIoJIHOMOYEHHOTO OPraHa;

HalM4yue HeoOXOJUMOro ¥ JOCTAaTOYHOTO KOJHMYECTBA  CIEUMATIMCTOB
YIOJHOMOYEHHOI'O OpraHa, a TakKe IIOMEIIeHHH YIOJHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYILECTBIIAETCS IIPUEM 3asABIEHUN M JOKYMEHTOB OT 3asSBUTENEH.

2.15.2. YronrHOMOYeHHBIMH OpraHaMK o0ecreurBaeTCsa CO3MaHie HHBATUAAM
M HHBIM MaJOMOOMIBHBEIM TIpyIIaM HacelleHWs CIeAYIOHX YCIOBHM
JOCTYIIHOCTH MYHHUIUIIAJIBHOM YCIYTH B COOTBETCTBHM C TpeboBaHMAMH,
YCTaHOBJIEHHBIMH 3aKOHOJATEJIBHBIMH M WHBIMM HOPMATHUBHBIMH IPaBOBBIMH
aKTaMH:

OKa3aHHWE€ MHBaJIMJaM IOMOLIM, HEOOXOAUMOM IUISl MOTYyYEeHHUS B JIOCTYIIHOM
s HAX (opMe HH(OpMANMH O IpaBHIIaX MPEeJOCTABJIEHHS MYHHIMIAILHOM
yCIyrH, B TOM 4Hcile 00 odopMiIeHHH HEOOXOOUMBIX IS ITOXyYEHHS
MYHHIUNIAIBHON YCIYI'H JOKYMEHTOB, O COBEPIIEHUH UMM JPYTHX HEOOXOIUMBIX
ISl [IOJIy4YE€HHS] MYHULMIIAJIBHON YCIyTH JeUCTBHI;

IpEOCTaBIeHHe MYHUIUIAIBHOM YCIyrM HHBaIHAaM IO CIOyXy, TIpH
HEOOXOMUMOCTH, C HCIONB30BAHHEM PYCCKOr0 JKECTOBOIO fA3BIKA, BKIIHOYAM
obecrnieueHue JIOMyCKa B noMenieHue CypIOIIEpeBOAUMKA,
TU(IOCYpPAONIEPEBOIUHKA,;
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OKa3aHUE IIOMOIIM WHBAJIMIAM B IIPEOAOJEHHH OaphepoB, MeIIArOLUX
IOJYYEHHUIO MyHHLIUIIAILHON YCIyrM HapaBHe C APYTUMH JULAMH.

2.15.3. Ilpu mpemocTaBneHMH MYHHIMIIAIBHON YCIYIM B3aUMOJEHCTBHE
3asfBUTENA CO CIEIMACTOM YIOJHOMOYEHHOIO OpraHa OCYINECTBIAETCS IIpH
JTMYHOM OOpAaIlleHNH 3asiBUTEIs:

AJIS TIOJTy9eHMs] HH(pOPMALUHK 110 BOIPOCAM MIPeIOCTABIEHUS My HULIIAIBHOM!
yCIIyTH;

IUIs IOJJa4M 3asIBIEHUS U JOKYMEHTOB;

IVl TIONyYeHHs. MHQOPMAIMM O XOAe IpPeJOCTaBIeHHS MYHHIHUIAILHON
YCIYTH;

IUIS TIOJTyY€HHUs Pe3yIbTaTa IpeJOCTaBIeH!s. MyHUITUIIABHONW YCIYTH.

IIpomOIKUTENBHOCTE  B3aMMOJEHCTBUSL  3asABUTENA CO  CIENHUAIHACTOM
YIIOJITHOMOYEHHOI'0 OpraHa He MOXET IIPeBbIIATh 15 MHUHYT.

2.16. HMuple TtpeboBaHUsA, B TOM YHCJIE YUYHUTBHIBAIOIIME OCOOEHHOCTH
IIPETOCTABIIEHUS] MYHUIMIIAIBHON YCIIyTH 110 3KCTEPPUTOPHAIIEHOMY MPHHITHITY U
0COOEHHOCTH MPeAOoCTaBIeHNs MyHUITMIIABHOM YCIYTH B SIEKTPOHHOM hopMe.

2.16.1. IIpenocTaBineHue MyHUIMNANBHON YCIYIH II0 3KCTEPPUTOPHATEHOMY
IIPUHIUAITY HEBO3MOXHO.

2.16.2. 3asBUTEND BIpaBe 00paTUTHCS 3a MPENOCTABIEHHEM MYHHMIMIATLHOM
yCIyrH M TI0AaTb [OOKYMEHTHI, YyKa3aHHBIE B IyHKTe 2.6 HaCTOSIIETO
aJMUHHCTPAaTHBHOIO periaMeHTa, B 3JeKTPOHHOH ¢dopme uepe3 EIMY, PIMTY
(Ipy HaMTUYUM TEXHHYECKOH BO3MO)KHOCTH) C HCIIONIB30BAHHEM 3JIEKTPOHHBIX
JOKYMEHTOB, IIOAIIUCAHHBIX OJIEKTPOHHOW TMOANHCEI0 B COOTBETCTBHU C
TpeboBanusaMu QenepanbHoro 3aKoHa «O6 IEKTPOHHOMN MOAIHUCHY.

YIoIIHOMOYEHHBIN oOpraH obecrnedrBaeT WH(GOPMHUPOBAHHE 3aABUTENEH O
BO3MOXXHOCTH MOJyYEHHs] MyHULIMIIanbHOM yenyru uepes EINTY, PIITY.

Obpamenue 3a ycnyroi yepes EINIY, PIITY (npu HaMWYHM TEXHUYECKOH
BO3MOXXHOCTH) OCYILIECTBISIETCS IIyTeM 3allOJIHEHHS WHTEPAKTUBHOM (OPMEI
3asBJIeHHus ((OPMHUpPOBaHHUA 3aIpoca O NMPEJOCTABICHHUH MYHHIIMIIAIBHON YCIyTH,
colepkaHHe KOTOpPOro COOTBETCTBYeT TpeOOBaHUSAM (OpPMEI  3asBIICHHS,
YCTaHOBJIEHHOH HACTOALIMM aJMHHHCTPAaTUBHBIM PErIaMeHTOM) (Jaee - 3ampoc).
Obpaienue 3agBuTeNs B YHIOJHOMOYEHHBIH OpraH YKasaHHBIM CIOCOOOM
obecrieynBaeT BO3MOXXHOCTb HAIpaBIEHHS M IOJyYeHHS OJHO3HAYHOM U
KOHQUOECHIMANBHOH HHpOpMAaIMH, a TaKkKe MNPOMEXYTOUYHBIX COOOINEHHH W
OTBETHOH HMH()OpPMALMHU B 3JIEKTPOHHOM BHJE C HCIOJIH30BAHHEM JJIEKTPOHHOM
NOANKMCH B TOpsAAKe, IPeAyCMOTPEHHOM 3aKOHOAATENbCTBOM PoccuiicKoi
Qenepanum.

2.16.3. Ilpu npenocTaBIeHMH MyHHLMIAIBHON YCIIyTH B 3JIEKTPOHHOM (hopme
nmocpencteoM  EITIY, PIII'Y (mpu Hauvymu TeXHUYECKOH BO3MOXKHOCTH)
3asiBUTEIIO 00ecreyuBaeTcs:

noigydeHWe MHGOpMAIMM O TOpPAOKE ©  CpPOKax IPEedOoCTaBIICHUS
MYHULIUIIAIIBHON YCIIYTH;
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3alMCh Ha INPUEM B YIOJHOMOYEHHBIH OpraH g IOJAadYd 3asBIEHHS M
JIOKYMEHTOB;

(hopMHpOBaHUeE 3ampoca;

TIPUEM M PETHCTPALIKs YIIOJTHOMOYEHHBIM OPTaHOM 3apoca U JOKYMEHTOB;

TOJIy4eHHe Pe3yNbTaTa MPenoCTaBIeHHUs MyHHIIUNAIBHON YCITyTH;

IIOJTyYeHHE CBE/IEHUI O XOJIe BBIITOJIHEHHUS 3aIpoca;

OCYIIECTBJICHUE OLICHKH Ka4yeCcTBa IIPENOCTaBICHUS MYHHIIUIIATILHON YCIyTH;

nocynebHoe  (BHecynebHoe) ofjkanoBaHME pelleHHMH W AeHCTBHIA
(GesmelicTBYA) YNONHOMOYEHHOTO OpraHa, pPYKOBOJMTENS YIOJIHOMOYEHHOTO
oprasa JiM0o CreNManyucTa yIolTHOMOYEHHOTO OpraHa.

2.16.4. Ilpu (opmMHpOBaHMHM 3ampoca B 3JEKTPOHHOM Buze (IIpH HAIMYHH
TEXHUYECKOH BO3MOKHOCTH) 3asIBUTEITIO 0OecieunBaeTCs:

BO3MOXXHOCTh KONHPOBAaHHS W COXPaHEHHs 3alpoca M HWHEIX IO0KYMEHTOB,
HEOOXOIMMBIX JUIs IIPEIOCTABIECHHS YCIYTH;

BO3MOXKHOCTb II€YATH Ha OyMa)KHOM HOCHTeJe KOIHH 3JIEKTPOHHOH (hOpMBI
3amnpoca;

COXpaHEHHe paHee BBEIECHHEIX B JJIEKTPOHHYIO (popMy 3ampoca 3HAUEHHWH B
060 MOMEHT MO JKENaHHIO TOJE30BATENs, B TOM YMCJIE IPH BO3HHKHOBEHHH
omMOOK BBOJA M BO3BpaTe JUIs MOBTOPHOTO BBOJA 3HAYECHMI B 3NIEKTPOHHYIO
¢popMy 3ampoca;

3aIl0JTHEHHE IT0JIEH JJIEKTPOHHOM ()OPMBI 3ampoca 10 Havaja BBOJA CBENCHHM
3afdBUTENIEM C HCIONB30BAHMEM CBEIEHHMH, Da3MEIIEHHBIX B (efepabHOi
rOCy/lapCTBEHHOU HH(OpMaUMOHHOM cucTeMe «EnuHas cucteMa HaeHTHGUKAIMH
M ayTeHTHQUKAaUMM B HHQpPacTpyKType, obecreduBaromedl HHMOpPMAIIMOHHO-
TEXHOJIOTHYECKOE B3aUMOMEHCTBHE HH(MOPMALMOHHBIX CHCTEM, HCIOIb3YEMBIX
ANs MPEJOCTaBIEeHUs TOCYAAPCTBEHHBIX M MyHHLUINANBHBIX YCIYT B 3J€KTPOHHOM
Gopme» (manee - ECHMA), u cBemenuii, omy6nukosannsix Ha EITIY, PITTY, B
YacTH, Kacarollencs cBe/ileHul, orcyTeTByromux B EI'TIY, ECHA;

BO3MOXXHOCTh BEPHYThCS Ha /000 W3 3TaloB 3aIlOHEHHs 3JIEKTPOHHOMN
¢opmEI 3ampoca 6e3 MOTepH paHee BBEAECHHOM HHPOPMAIIUH;

BO3MOXHOCTE Joctymna 3aseutens Ha EITIY, PIII'Y k paHee momaHHBIM MM
3arnpocam.

Ilpy HamnpapieHHMH 3ampoca HCIIONB3yeTCs MMPOCTAs SJNEKTPOHHAs MOAIHCH,
IpU YCIIOBHH, YTO JIMYHOCTH 3asBUTENSA YCTAHOBIECHA IPH aKTHUBAIMH YUETHOMN
3aTUCH.

3ampoc ® HMHBIE JOKYMEHTH, HEOOXOIAMMBIE [UIS MpPENOCTABICHUA
MYHULIUIIATBHOM YCJIyIH, IOANHCAHHBIE IIPOCTOM 3JIEKTPOHHOM MOAMHCHIO W
NONaHHBIE 3asBUTEJEM, IIPU3HAIOTCA pPABHO3HAYHBIMH 3alpoCy M HHBEIM
JOOKYMEHTaM, IOAMUCAHHEIM COOCTBEHHOPYYHOH MOINMCHIO U IPECTABICHHBIM
Ha OYMa)XHOM HOCHTEJIE.

YIOTHOMOYEHHBIN OpraH o0ecleYrBaeT MpUeM TOKYMEHTOB, HEOOXOIMMBIX
AN MPENOCTAaBICHUS MyHHLIHNAJIbHOM YCIYTH, W PErucTpaluio 3ampoca 0Oes3
HEOOXOIMMOCTH TOBTOPHOIO INpEICTABIEHHs 3asBUTENIEM TaKHX JOKYMEHTOB Ha
OyMa)kHOM HOCHTENle, €CIM WHOe He YCTAHOBJEHO (elepalbHBEIMHM 3aKOHAMH
Poccuiickoit (Pepepaimi ¥ NPUHAMAEMBIME B COOTBETCTBHM ¢ HUMHU
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HOpMaTUBHBIMM akTamu IIpaBurensctBa Poccuiickoit ®enmeparuy, 3aKOHAMH
Kemeposckoit obmactu - Kysbacca ¥ NMpHHMMAEMBIMM B COOTBETCTBMM C HHUMH
HOpMaTHBHBEIMU akTamu IIpaBurenscTBa KemepoBckoii o6nactu - Kys6acca.

IIpemocraBnenne MyHULMNAIBHON YCIYTH HAYMHAETCS C MOMEHTA MpHeMa U
PETHCTpAIlMH  YMOJHOMOYEHHBIM  OpPraHOM  3JIEKTPOHHBIX  JTOKYMEHTOB,
HeOOXOUMBIX IS IPEIOCTaBIeHHs YCIyTH.

2.16.5. Pe3ynerar MyHULUNAIGHOH YCIOyrd BbIigaeTcss B Gdopme
3IEKTPOHHOrO mokymeHTa mocpeactsoM EITIY, PIITY (npm Hanmuuuu
TEXHUYECKOM BO3MOXKHOCTH), TMOAINMCAHHOTO YIOTHOMOYEHHBIM IOJDKHOCTHBLIM
JMIOM C MCIOJNB30BaHUEM YCHJIEHHOM KBaJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM
MOAINKCH, B Cllydae, €CIH 3TO YKa3aHO B 3agBICHUHM Ha MpeNocTaBleHUe
MYHULIMNAIBHON yCIIyry, HanpasieHHoM depes EI'TTY, PIITY.

B nensx moiydeHus pe3ynbTaTa IpPENOCTaBICHHMA YCIYyrd Ha OyMa)KHOM
HocHTele (eclnM 3asgBUTENIeM YKa3aHO B  3ampoce, HalpaBleHHOM B
yIoJHOMOUYEeHHBIH opran, yepe3 EI'TIY, PIIT'Y, o nmomxy4yenun pesynbrara yCiyru
Ha OyMa)kHOM HocuTene) 3asButemo Ha EITIY, PIITY (npm Hanuuwu
TEXHUYECKOH  BO3MOXKHOCTH)  ofecmeudBaeTcss 3amuMch Ha [PUEM B
YIIOJTHOMOYEHHBIHA OpraH, IpHA 3TOM 3asIBUTENIO 00ecredrnBaeTCs BO3MOKHOCTE:

O3HAaKOMIIEHUS C paclucaHueM paboThl YIOJTHOMOYEHHOTO oOpraHa Jubo
YIOJIHOMOYEHHOIO COTPyJHMKAa YIIOTHOMOYEHHOTO OpraHa, a TakXke C
JNOCTYIIHBIMH JJIA 3allUCH Ha NIPHEM JaTaMH U HHTEepBalaMH BpEMEHH MpHeMa;

3allUcH B JIOOBIe CBOOOJHBIE IS IpHeMa JaTy M BpeMmsl B Ipeaenax
YCTaHOBJIEHHOI'O B YIIOJIHOMOYEHHOM OpraHe rpaduka mpueMa 3asBUTEINEH.

B mensx mpenocTaBieHUA MYHUIIUNANBEHOM YCIIYTM yCTaHOBJIEHHE JIMYHOCTH
3asgBUTENS MOXET OCYHIECTBIAATBECA B XOJ€ JIMYHOrO IIpHEMa IIOCPENCTBOM
NpenbsBICHUs Tacnopra rpaxigaHuHa Poccuiickoit @epepanuu 160 HHOTO
JIOKYMEHTA, YJOCTOBEPSIOIIEr0 JIMYHOCTh, B COOTBETCTBUU C 3aKOHOJATETBECTBOM
Poccuiickoit @eneparuy win NocpeACcTBOM HASHTUDUKAIIUY U ayTeHTH(OUKAIUU B
opraHax, IpeAOoCTaBIAIOIINX MYHHMIHIAIBHBIE YCIYI'H, MHOTO(YHKIMOHATBHBIX
LEHTPax C HCIIONB30BaHHEM HH(OPMAIIMOHHBIX TEXHOJIOTHH, IPEIyCMOTPEHHBIX
yacTbio 18 crateu 14.1 @enepansHoro 3akona ot 27 utonsa 2006 roga Ne 149-03
«O6 undopmanuu, HGOPMALIMOHHBIX TEXHOJIOTUAX U O 3alUTe HHPOPMALIUL.

[Ipy mpenocTaBIEHMH MYHUIMIIAJBHOM YCIYIH B 3IEKTPOHHOH (opme
UASHTU(GUKALMS U ay TEHTU(UKALUS MOTYT OCYLIECTBIATECS IOCPEICTBOM:

1) emmHOM cHCTEMBI HACHTUOMKAUMKM W ayTEeHTH(QHUKAIIMM WIH HHBIX
rOCYyIapCTBEHHEIX HH(MOPMAIIMOHHEIX CHCTEM, €ClIi TaKHe TOCyOapCTBEHHEBIE
WH(pOpPMAITHOHHBIE CHCTEMBI B YycTaHOBIeHHOM IIpaButensctBoM Poccuiickoit
Qenepanuu MopsAgke OOECNeYMBAIOT B3aUMOAEHCTBHE C €IUHOM CHCTEMOM
UICHTU(QUKAIIMY M ayTeHTH(QHUKAIMM, TPH YCIOBHH COBIAIACHHS CBEICHUH O
(hU3UYEeCKOM JIHUIE B YKa3aHHBIX HH(GOPMAIIMOHHBIX CHCTEMaX;

2) enuHOM cHUCcTeMbl HACHTHUGUKAIMM W ayTeHTH(QUKAIUH U eJUHOMH
UHPOPMAIMOHHON  CHUCTEMBl  IIEPCOHAJBHBIX  JaHHBIX, oOecrneduBarolei
00paboTKy, BKIIOYast cOOp U XpaHeHue, OMOMEeTPHYEeCKUX NMEPCOHANBHBIX JaHHBIX,
WX TIpOBEpPKY U Iepefadyy HHPOPMALMK O CTEIEHH UX COOTBETCTBHS
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TPeIOCTaBIEHHBIM OHOMETPUYECKUM MTEPCOHATBHBIM JaHHEIM (DU3HYECKOTO JIHLIA,
YCTaHOBJIEHHOTO B YIIOJTHOMOYEHHOM OpraHe rpaduka npueMa 3asBUTelel.

3. CocTaB, noc/1eA0BaTeJbHOCTH H CPOKH BHINOJIHEHHS
AAMHUHHCTPATHBHBIX MPOUEAYP, TPeOOBAHHUS K MOPSAAKY HX BBINOJHEHUS, B
TOM YHCJI€ 0COOEHHOCTH BhLINOIHEHHS AIMHHACTPATHBHLIX MPOUEYP
B 3JIEKTPOHHOH hopme

3.1. IlpemocraBieHMe MYHHIUIIANBHOM YCIyrd BKIIOYaeT B cebs
clleyIolIye aqMUHUCTPAaTHBHBIE IPOLIEAYPHIL:

IPUEM M PETUCTpalMsl 3asBJI€HMs M JOKYMEHTOB Ha IIPeJ0CTaBIICHHE
MYHHULHUIIATBEHOHR YCIIYTH;

paccMOTpEeHUE 3asBICHNS;

BEIJla4a pe3yNbTaTa MPefoCTaBICHU MyHUIIUTIATBFHOM YCITYTH.

3.1.1. IIpveM u peructpanus 3asBieHUS U JOKYMEHTOB Ha IPENOCTABICHHUE
MYHHIMIIAJIBHOM YCIyTH.

OcHoBaHuEM A5 Ha4aja NPEeNOCTaBIEHUS MYHHIMIAIBHON YCIIYTH SBISETCS
NU4YHOe obpallieHue 3asBUTENs B YIIOJIHOMOYEHHBIH OpPrad 1Mo MECTy XXHTEIbCTBA
(MecTy mnpeOBIBaHUS, MeECTy (AKTHYECKOro IPOXKHUBAHUS), C 3aABICHHEM U
JOKYMEHTaMH; IIOCTYIUIEHHE 3asBIIEHHS U KOMHH JOKYMEHTOB B BIIEKTPOHHOM
dopme uepe3 PIIT'Y (mpy HaNWIMK TEXHUYECKOH BO3ZMOIKHOCTH).

IIpu mMYHOM OOpAallleHUN 3asBUTENS B YIIOJIHOMOUYEHHBIH OpraH CIelUaaicT
YIIOJJHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIN 3a IPHEM H BhIIaUy JOKYMEHTOB:

YyCTaHABIMBAaeT JIMYHOCTh  3asBUTENS Ha  OCHOBaHMHM  JIOKYMEHTAa,
YAOCTOBEPSAIOIIEr0 €ro JHYHOCTh, NpPEACTaBUTENS 3asBUTENS - Ha OCHOBAaHHUH
JOKYMEHTOB, YAOCTOBEPAIOIIMX €ro JHWYHOCTh M IOJHOMOYMS (B clydae ero
obpaneHus);

IIpoBepsieT CPOK JAeHCTBUS NOKYMEHTa, YAOCTOBEPSIOLIETO €ro JMYHOCTH M
COOTBETCTBUE MAHHBIX JOKYMEHTa, YJOCTOBEPSIOIIEro JIMYHOCTh, JaHHBIM,
yKa3aHHBIM B 3asBJICHMM O IPENOCTABJIEHMH HH(OpManuu 00 OuepeTHOCTH
NPEAOCTABIIEHHs] JKUNBIX IIOMEIIEHMH Ha YCIOBHSIX COIIMAIBHOrO HaliMa H
IIPUJIO’KEHHBIX K HEMY TOKYMEHTaX.

B xone mprueMa JAOKYMEHTOB OT 3asIBUTENs CIIELMAIUCT, OTBETCTBEHHEIH 3a
IIPMEM U BbLaYy JOKYMEHTOB, yOCTOBEPAETCS, YTO:

1) TekcT B 3asBI€HUMH O IpPENOCTaBICHUM HHPOpPMAIMU 00 OYepeqHOCTH
IPENIOCTABIEHUS IKWJIBIX IIOMEIIEHWH Ha YCIOBUSX COLMANBHOIO HaiMa,
MO aeTCs IPOYTEHHUIO;

2) B 3agBJEHUM O IIPEINOCTABIECHUM HHPOpPMaLUH 00 OuepeIHOCTH
IIPEIOCTABIIEHUSA JKUJIBIX ITOMEIIEHUI Ha YCIOBHUAX COLMAIBHOTO HaliMa, yKa3aHbl
bamunus, UM, OTYECTBO (TIOCNEeAHee - MPU HAIMYHM) (PU3HYECKOrO THLA JTHOO
HarVMEHOBaHHE FOPUINIECKOTO JIMLIA;

3) 3asBieHume © TpenocTaBleHMHM HHpopMamMu 00  OUEPEINHOCTH
IIPEeNOCTaBIeHU JKWIBIX I[IOMElleHH! Ha YCIOBHUAX COIMANBHOIO HaiiMa,
MOANMCAHO YIIOJIHOMOYEHHBIM JIUIIOM;
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4) DpUIOXKEHBI  JOKYMEHTHl, HEOOXOMUMbIE IUIs.  TIpeloCTaBJIEHHS
MYHHMIIMIIAIEHON YCIYTH.

Ilpu ycraHOBIEHMH (DAaKTOB OTCYTCTBHUSI HEOOXOIUMEIX JIOKYMEHTOB,
06513aHHOCTh IO MPENOCTABIECHUIO KOTOPBIX BO3JIOXKEHA Ha 3afBHTENS, MpPU
HECOOTBETCTBHH IIpeCTaBIECHHBIX JIOKYMEHTOB TpeboBaHMIM
aIMHHHACTPATUBHOTO pETJIaMEHTa - YBEAOMJAET 3asBUTENS O BBIIBISHHBIX
HEJIOCTaTKaX B NPEACTABICHHBIX JOKYMEHTaX M MpeJylaraeT IPHHATH MEPhI 10 UX
yCTpaHEeHHIO.

B ciyuae ecnu 3asBUTENb HACTAUBAET HA IPUHATHH JOKYMEHTOB - IpUHUMAaET
NPENCTaBJICHHEIE 3aBUTENEM JOKYMEHTEI,

B cnydae ecnmm 3agBUTENs CaMOCTOSTEILHO pelIMI IPHHATHE MEpHl 0
YCTPaHEHHIO HENOCTaTKOB, IIOCTIe€ MX YCTPaHEHHsS IIOBTOPHO oOpainaercs 3a
NPENOCTABICHHEM MYHHLMIIAIBHON YCIyrd B IIOpSAKE, IIPEAyCMOTPEHHOM
HACTOSIIIMM aIMMHHCTPATUBHBIM PETITIAMEHTOM.

Konmu mOKyMEHTOB, HEOOXOMMMBIX IS NPEeNOCTABIEHUS] MYHULIMIIATIEHOM
YCIIyTH, IPENCTABIAIOTCS B YIIOJTHOMOYEHHBIA OpraH BMECTE C MOMJIMHHUKAMHE IS
CBEPKH.

Ecnu mpencrapneHHble KOMHM YKa3aHHBIX JOKYMEHTOB HOTapHalIbHO He
3aBepeHBl (M WX HOTapUalbHOE 3aBEpPEHHE HE INPEeLyCMOTPEHO (efepalbHbIM
3aKOHOM), CIELHANNCT, OCYLIECTBIMIOUINMA IPHEM JOKYMEHTOB, CpaBHUB KOITUH
MOKYMEHTOB C HX OPHIHHaJlaMH, BBIIIOJNHSET Ha TaKMX KOMWSIX HaAINCh 00 HX
COOTBETCTBHH OpHIMHANIaM, 3aBEPSET CBOEH IOANUCHIO C yKazaHMeM (aMHUIIUU U
HHUITHAJIOB.

MakcHManbHbI CPOK  BBINOJHEHHS aAMHHMCTPATHBHON IIPOLEAYPHI IO
NpUeEMy M PETUCTpPallMH 3asBI€HHS O INPEAOCTaBIEHUH HH(GOPMAMKA 00
OYEpPEIHOCTH TIPEAOCTABIEHMS JXUIBIX IOMEIIeHUH Ha YCJIOBHMIX COLUATBHOIO
HaiMa U IPUII0KEHHBIX K HEMY JOKYMEHTOB COCTaBIIsET 1 JIeHb.

Kpurepuii npuHATHA peIlleHHs: OCTYIUIEHHE 3asBIEHHS O IPef0CTaBIeHUN
uH(OpMay 06 09epeTHOCTH MPeNOCTABIEHHUS KUIBIX IIOMEIEHNH Ha YCIOBHUSX
COLIMAJIBHOTO HaliMa U NPUIIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraroM  aIMUHHCTPATHBHOM  MHpOLENYphl  SBISETCS IpUeM H
perucTpanusi 3asBle€HUsS O NpPeNOCTABIEHMH HHQOpManmKu 06 ouepeaHOCTH
[PEIOCTAaBICHUsSl JKMIBIX IIOMEIIEHUH Ha YCJIOBHSAX CONMAJIBHOIO Halima, M
IIPHJIOJKEHHBIX K HEMY IOKYMEHTOB.

WudopMauys o mpueme 3asBIEHUS O INPENOCTABICHHH HH(OpMAIUy 06
OYEPENHOCTH MPEAOCTABJIEHHSA JKHUIBIX IIOMEINEHUH Ha YCIOBHSAX COLHAIBHOIO
HaWMa, W MPUIIOKEHHBIX K HEMY HOKYMEHTOB (DHKCHPYETCHS B YCTAHOBJICHHOM
NopAaKe, B TOM YHCIIe B CHUCTEME D3JIEKTPOHHOrO JOKYMeHTOooOopoTa (mpu
HaJIMYHH TEXHHYECKOH BO3MOXXHOCTH) YIIOJHOMOYEHHOTO OpraHa.

B neHp perucrpanuu 3asBI€HMS O IPEIOCTABICHHU vHpopManmu 00
OYEPENHOCTH IPENOCTABIEHMS JKMIBIX ITOMEIICHUH Ha YCIOBMSX COLMAIBHOIO
HaiiMa, ¥ TNPHIOKEHHBIX K HEMY IOKYMEHTOB, CIIELUATHMCT, OTBETCTBEHHBIH 3a
NpHEM  JOKYMEHTOB, IlepefaeT IMOCTYNMBIIME JOKYMEHTHl  HAYalbHUKY
YIIOJITHOMOYEHHOTO OpraHa,
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HavyaneHMK  yIONIHOMOYEHHOTO  OpraHa  OTIHCHLIBAET  ITOCTYIIMBILHE
JIOKYMEHTBl PYKOBOJHUTENIO CTPYKTYPHOI'O MOApa3feNieHus, OTBETCTBEHHOI'O 3a
nmpefocTaBieHne HHGOpMaLMH 00 OYepelHOCTH NPENOCTABICHHS IKHJIBIX
IIOMEIIEHHUH Ha YCIOBUSIX COLMAJIBLHOrO HalMa.

IlpwemM u peructpauus 3asBlIeHHS O IPENOCTABIEHHM HHGOPMALMH 06
OYEPETHOCTH MNPENOCTABICHHs JKUIBIX [TOMENIEHHH Ha YCIOBHSX COLHAIBHOIO
HakMa, U TIPUIOKEHHBIX K HEMY JIOKYMEHTOB B ()OpMe 3JIEKTPOHHBIX JOKYMEHTOB.

[lpy HampaBleHWM 3asBJCHHS O IIPEJOCTaBIEHHH HH(pOpMaUMU 06
OYEPEHOCTH IPEJOCTABICHUA MKHIIBIX IIOMEIIEHHH Ha YCIIOBHAX COILHAILHOIO
HaliMa B OJIEKTpOHHOH ¢opMe (IpH HANMYMH TEXHUYECKOM BO3MOXHOCTH)
3a4BUTENI0 HeoOXoauMo 3amoiHuTh Ha PIIY anextpoHHy0 (opMy 3ampoca Ha
IpeNOCTaBIeHHEe MYHULMIAJIBHOM YCIyTH, M[PUKPENUTh K 3adBJIEHHIO B
JNIEKTPOHHOM  BHAE  JOKYMEHTEI, HEOOXOAWMMBIE [  IpeJoCTaBIICHHUS
MYHHIUIIANBHON YCIIyTH.

Ha EIII'Y, PIII'Y pa3mMemnaercst oOpasel] 3aloIHEHUST 3JEKTPOHHOH (hOpMBI
3asBIIeHHUs (3arpoca).

®opmaTHO-JI0THYeckas IMpoBepka CHOPMHUPOBAHHOrO 3asBieHHs (3armpoca)
OCYILECTBIISIETCS aBTOMATHYECKHM IIOCTE 3alOjHEHHS 3asBUTENIEM KaXIOro W3
IOJIeH  JJIEKTPOHHOM  (opMmbl  3ampoca. [Ipy  BEIIBIEHHH  HEKOPPEKTHO
3aM0JIHEHHOTO TONsA 3JeKTPOHHOH (DOpMBI 3ampoca 3asBUTENs YBEIOMISETCS O
XapakTepe BBISIBIEHHONH OMIMOKM H TIOpsAOKE ee YCTPaHEHHs [OCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIEHHUS] HEMOCPEeNCTBEHHO B 3JIEKTPOHHON (opme
3ampoca.

Croenuanuct, OTBETCTBEHHbIH 3a IpuUeM U BBIOAYY JOKYMEHTOB, IIPH
IIOCTYILJIEHUH 3as8BJIEHUs U JOKYMEHTOB B 3JIEKTPOHHOM BUJIE!

MIPOBEPSIET 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX
BUPYCOB U UCKa)X€HHOH HH(pOopmManuy;

perucTpUpyeT OOKYMEHTHl B YCTAaHOBIEHHOM IIOpSAKE, B TOM YHCIE B
cUCTeMe SJEeKTPOHHOro JOKyMeHTooOopoTa (IIpM HAIMYHMH TeXHHYECKOM
BO3MOKHOCTH) YIIOITHOMOYEHHOT'O OpraHa;

(dopMUpyeT M HanpaBiseT 3asBUTENIO JJIEKTPOHHOE YBEIOMIIEHHE depes
PIIT'Y o nonmyueHMH M perucTpaluy OT 3asBHUTENs 3asBIEHMs (3alpoca) U KOMui
IOKYMEHTOB, B Clly4ae OTCYTCTBHS TEXHUYECKOH BO3MOXKHOCTH aBTOMAaTUYECKOTO
yBeOMIIeHH 3asBHUTeENs yepes PIIT'Y;

HalpaBJIIeT IIOCTYNHMBIIMM IaKET JOKYMEHTOB B DJIEKTPOHHOM BHJE
Ha4daJbHUKY YIIOJTHOMOYEHHOTO OpraHa.

HaganpHMK  yIOJIHOMOYEHHOTO  OpraHa  OTIHCBIBAET  IOCTYIUBIIHE
JOKYMEHTBI PYKOBOAMTENIO CTPYKTYPHOTO HOJpa3AeNeHHs, OTBETCTBEHHOIO 3a
npenocTaBieHue HHQOpManuM 00 OYEepeqHOCTH IPeNOCTaBICHHUS IKHIIBIX
IIOMEIIEHNH Ha YCIIOBUAX COLMATIEHOTO HalMa.

MaxcuManbsHBId CpPOK BBIIIOJIHEHHMS AaJAMHMHHMCTPAaTUBHOM MNpOLENyphl IO
OpHeMy M pPerucTpalud 3asBI€HHS O TMPeAOoCTaBIeHHH HHGMOpMauu 00
OYEPETHOCTH MPENOCTaBICHHS JKUIBIX I[TOMELIEHUH Ha YCIOBHAX CONHMAIBHOTO
HaliMa, U NIPHIOXKEHHBIX K HeMy JOKYMEHTOB B (popMe 3IEKTPOHHBIX JOKYMEHTOB
COCTaBIISIET 1 IEHB.
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KpuTepuii NpUHATHS pelleHHs: NMOCTYIUIEHUE 3asBIEHHS O HPeioCTaBIEHUN
uH(pOpManuK 06 OYepeHOCTH TIPENOCTABICHHUS KIIBIX TOMEIIEHHI Ha YCIIOBUAX
COLMANILHOTO HalMa, ¥ IPHIIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaToM aIMHUHUCTPATHBHOM HPOLE/ypbl ABISETCS IPHEM, PerHCTpaIis
3a4BJIEHMA O IPENOCTaBIeHUM HHGOPMAIMU 00 OYEPENHOCTH IIpeoCTaBIeHHS
KUITBIX MOMEIIEHHH Ha YCIOBUAX COLMATBHOTO HaiiMa, M MPUIOKEHHBIX K HEMy
JOKYMEHTOB.

Mupopmanys o mpueMe 3asdBIEHHS O NPENOCTABIEHMM HMHGOPMAIME 06
04YEPEIHOCTH MPENOCTABICHUS JKHIIBIX ITOMEINEHHH Ha YCIOBHUAX COLMAIBLHOTO
HaliMa, H IPWIOXKEHHBIX K HEMY HOKYMEHTOB (PMKCHDYETCS B YCTaHOBIECHHOM
IOPANKE, B TOM 4YHUCJIE B CHCTEME OJJIEKTPOHHOIO JOKYMEHTO0O0pOoTa (IpH
HaIMYMH TEXHUYECKON BO3MOXKHOCTH) YIIOJTHOMOYEHHOT'O OpraHa.

3.1.2. PaccmoTpenue 3asBieHuUsl.

OcHoBaHMeM il Hayajna  aIMHHUCTPATUBHOH  MpoOLEAypsl  IIpH
PacCMOTPEHMH 3asBJIEHHS B IMCHMEHHOH (3JIEKTPOHHOM) (opMe sBiIseTCS
IIOCTYTUICHHUE 3asBICHUS PYKOBOJHUTEIIO CTPYKTYPHOTO IOAPAa3/eleHNs, B TeUEHHE
OfiHOro pabouero AHs IepeaeT 3asABlCHHE CIEHUANHCTY YIIONTHOMOYEHHOrO
opraHa Ha UCIIOJIHEHHE

CrienuanucT yrmoJTHOMOYEHHOTO OpraHa:

IIPOBEPSIET COOTBETCTBHUE 3aBJIEHUS YCTAaHOBICHHBIM TPeOOBaHUAM;

YCTaHaBIHMBAET HAJIWYME HIIM OTCYTCTBHE IIpaBa Ha MPEHOCTaBJIECHHE
MYHHULUATIAIBEHOM YCIYTH;

FOTOBHUT IIPOEKT OTBETa 3aABUTENIO O IPENOCTABICHUH WH()OPMALMM IO
¢opme cormacHo mNpunoXkeHMI0O Ne 3 K HACTOSAIEMY aIMHHHCTPAaTHBHOMY
pernaMeHTy JHOO yBenoMIIeHHs 00 OTKa3e B IPeNOCTaBIeHHH MHAOPMALUH I10
dopme cornacHo mnpunokeHHIO Ne 4 K HACTOSINEMY aJMHHHCTPATHBHOMY
perylaMeHTy;

TOTOBBIH IPOEKT OTBETa 3aABUTENI0 O MPEJOCTABICHUH HH(YOPMAIMH
(yBemomnennss o6 oTKa3ze B IpefOCTAaBIEHHH WHGOpMAmUH) B IEHb €ro
MIOATOTOBKH NepeacT PyKOBOAUTENIO YIIOJIHOMOYEHHOTO OpraHa.

PyKoBOAUTENL YIONTHOMOYEHHOIO OpraHa IIOANKMCHIBAET IIPOEKT OTBETA
3asBHTEII0 O TPeNOCTaBlIeHHH HHpopMaruu (yBeZoMIIEHHS o0 OoTkaze B
IpefoCTaBIeHNH UH(OpMAaLIuK).

MakcumanbHbI CPOK BBINOJHEHUS aJMHHHUCTPATUBHOM IPOLENyphl IpH
PacCMOTpEHHH 3asBJIECHUS B IHMCbMEHHOH (3JIEKTPOHHOM) ¢opMe coctasnger 10
pabounx aHeit.

PesynpraroM  angMHUHHCTPaTHMBHOH  IpOLEAYPBI NPH  PACCMOTPEHHH
3asBJIEHUS B MMCHMEHHOW (JJIEKTPOHHOM) (hopMe SBIsSETCsS IONTOTOBKA OTBETA
3asBUTENIO O IPENOCTaBIeHMH HH(opManuu TuO0 yBedOMIIEHHME 00 OTKaze B
NPEI0CTaBIEHUN HH(POPMALIHH.

Pesynbrar QuKcUpyeTcs B yCTaHOBIEHHOM IOPANKE, B TOM YHCIIE B CHCTEME
3JIEKTPOHHOI0 JOKYMEHTOO00pOTa (IpH HANIMYMU TEXHHYECKOH BO3MOMKHOCTH)
YIOJHOMOYEHHOTO OpraHa.

3.1.3. Briiava pesynprara Ipef0CTaBIeHHS MyHUINIAIBHOM YCIyTH.
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OcHoBaHMEM [ Hayala aJMHHUCTPATHBHON MpOLEAYpPHl SABJISETCS
IIOATOTOBJIEHHBI IPOEKT YBEAOMIECHHUS O TMPeJOCTaBICHUH MYHHIUIIATBHOM
yciyru mubo 06 oTKase B IpelOCTaBICHUH HH(MOPMAITHH.

B xome BbIONHEHUs AaJMUHHCTPATHUBHOH IPOLUEAYPHI  CIELMATHCT
YIIOJIHOMOYEHHOT0 OpraHa:

PETUCTPUPYET OTBET 3asBUTENO O MPENOCTAaBIEHUH HWH()OpPMALHH
(yBemomueHue 06 OTKa3e B IPeIOCTaBICHUN HH(POPMAIIMK) B CHCTEME;

OTBET 3asiBUTEJIO O NPeJIOCTaBIeHUH HHPOopMalun (yBeIOMIIeHHE 00 OTKaze
B MIPENOCTABICHUH MH(GOPMALIMH) HAMPABISAET 3asIBUTENIO CIIOCOO0M, YKa3aHHOM B
3asBIIECHUM B TeueHWe 3 pabouyux AHEH ¢ MOMEHTa PEerucTpalud B CHCTEME
JeTIOIIPOU3BO/ICTBA.

B cnygae 1mopaun 3asBUTENEM JOKYMEHTOB B JJIEKTPOHHOM BHIE
nocpeactsoM EITIY, PIIIY (nmpu Hanuuuu TEeXHUYECKOH BO3MOXHOCTH) U
YKa3aHHM B 3ampoce O MOJy4eHUH pe3ylnbTaTa IpPeJOCTABIEHUS YCIYTH B
QIEKTPOHHOM BHJIE, CIIELIMAJIMCT, OTBETCTBEHHBI 3a MpHeM M BBIAAYY
JOKYMEHTOB, CKaHUPYET IIPEAOCTaBIEHHYI0 HH(pOopMaIKIo, OO0 yBenoMiIeHne 00
OTKa3e B MPENOCTAaBICHUM MYHMLUIANBHON YCIYTM W HANpaBiisieT 3asiBUTEIIO
yepes EI'TIY, PIII'Y nubo HampaBiaser B (opMe 3JIEKTPOHHOTO MTOKyMEHTa,
MOANMCAHHOIO YIIOJIHOMOYEHHBIM JODKHOCTHBIM JIMIIOM C HCIIOJIB30BaHHEM
YCUNEHHONH KBalM(QUIIUPOBAHHON SIEKTPOHHON MOAIMUCH, B JIMYHBIN KaOWHET
sasBuTenss Ha EITIY, PIITY (nmpy HalMYMKM TEXHUYECKOM BO3MOXHOCTH).
OpuruHan pemeHus 3asBUTENb BIIpaBe 3a0paTh B YIOJIHOMOYEHHOM OPraHe;

IpU HAIpaBIeHUH OTBETa 3asBUTENI0 O IPeJOoCTaBIeHUH HHPOPMAIIUU
(yBemoMneHus 00 OTKa3e B IPEAOCTaBICHUH HH(pOpMalK) B TMCEMEHHOH (popme
IO TI0YTE BHOCHT CBEICHMS 00 OTIpPaBKe B PEECTP IMOYTOBLIX OTIIPABIICHUIH;

TIPY JIMYHOM BPYYEHHH OTBETa 3asBUTENIO O IPeJOCTaBIeHHH HH)OpMaLuu
(yBemoMieHHs 00 OTKa3ze B IIpelOCTaBlIeHUWH WHQOpPMAIUK) NpeasaraeT
3asBUTENII0 Ha KOMHWM yYKa3aHHOI'O OTBeTa (YBEAOMIIEHHS) CHENaTh OTMETKY O €ro
MOJTy4eHHH, IOCTABUTh AaTy U MOANHKCH C PacIM(ppOBKOH.

MaxkcuManbHBIM CPOK BBINOJIHEHUS AAMHUHUCTPATHBHOW IIPOLENYPHI NpHU
oOpallieHuM 3asgBUTENS B OTHEN C 3asBI€HHEM B IIUCBMEHHOH (2IeKTPOHHOI)
dopMe cocraBmser 3 pabouumx [IOHS C MOMEHTa pETHCTpallid B CHCTEME
JIeTIOIIPOU3BOICTBA.

PesynbraroM agMUHUCTPaTHMBHOM HpoueAypsl M crnocoboM ¢ukcanuu
pe3yJbTaTa BBITIOJHEHHUS! aIMHUHUCTPATUBHOM MpOLEAYPHl SABISETCS HalpaBIeHHe
(BpyueHHe) 3agBUTENI0 OTBeTa O [IPEJOCTaBIEHHM HHGpOpMAIUU JHOO
yBeIOMJIEHHS 00 OTKa3e B IIPel0CTaBIEHUH HHPOPMALIHUH.

3.2. ITopsmok ucnpaBieHUs JOMYIIEHHBIX OTIEYaTOK M OMHMOOK B BEIIAHHBIX B
pe3ynbTaTe MpeJOCTaBICHU MYHULIMITATIBEHOM YCIYTH TOKYMEHTAaX.

OcHoBaHueM [HJis Hayaja aJMUHUCTPATUBHOH MpOLENyphl SBISETCA
IIPEJICTABIICHUE 3asBUTENEM B YIOJHOMOYEHHBIN OpraH 3asBleHHs MO QopMe
COTJIACHO MPHIIOKEHHIO Ne 5 K HacTosALIeMY aJIMUHUCTPATHBHOMY perjiaMeHTy o0
WCIIpaBJIeHUM OIMMOOK M OIeYaTOK B AOKYMEHTaxX, BBIJI@HHBIX B pe3yibTaTe
MIPEeIOCTaBIEHNS MyHUITUIIAIBHON YCITYTH.
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K 3agBieHuo MNOMHMO [JOKYMEHTOB, SBISIOIIMXCS OCHOBAaHHMEM  JUIS
HCIIpaBlIeHUs OWMOKM (OIedaTKH), 3asBUTENb IPUKIAALIBAET OPHUIHHAI
OOKYMEHTa — pe3yJibTaTa IpefoCTaBIeH!s MyHHIIMIIATBHON YCIyru Ha 6yMaXkHOM
HocuTese (IIpy HaJudUH).

JODKHOCTHOE ~ JIMIO  YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 33
NpeNOCTABIEHUE  MYHHUUIANBHOH  YCIIyrH, paccMaTpHUBaeT  3aABJICHHE,
IpeJCTaBlIeHHoe (HalpaBIeHHOE) 3asABUTENEM, ¥ IPOBOIUT MPOBEPKY yKA3aHHBIX
B 3a4BJICHUU U JOKYMEHTaX CBEJIE€HHH B CPOK, HE NPEBBIIAIONINI 3 paboyux THeH
C JaThl PETUCTPALMU COOTBETCTBYIOLIETO 3asBIEHHS.

Kpureprem NpUHATHS pELIEHU 10 afMUHUCTPATHBHON MPOIEaype ABIISETCS
HaJIMYHE MM OTCYTCTBHE TaKUX OIedyaToK U (wiM) ommbok. B ciydae BEIABIEHUS
JOIYIIEHHBIX OIeYaToK M (Wiu) omuOOK B BBINAHHBIX B  Pe3yJIBTATE
NPENOCTABIEHUS] MYHHLUMIAIBHOM YCIYTH MNOKYMEHTaX ODKHOCTHOE JIHIIO
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 32 NpeNOCTaBleHHe MYHHIMNATbHOMN
YCIIyTH, OCYIIECTBIIET UCTIPAaBIEHHE U 3aMEeHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE
IIPEBBIIIAIOIIMM 5 HEH ¢ MOMEHTa PErHCTPALMK COOTBETCTBYIOLIETO 3asiBIICHHS.

B cmyuae orcyTcTBHS onmedarox ¥ (MiH) OIIHOOK B JOKYMEHTAX, BEIAAHHBIX B
pesyiabTaTe MPENOCTaBICHMS MYHUIUNANBHOW YCJIYTH, IOJDKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a Ipef0CTaBJIeHHE MYHHIMIAIBHOM
YCIIYTH, MUCBMEHHO CO00IIaeT 3assBUTENIO 00 OTCYTCTBUH TAKHMX OINEYaTOK M (MIIK)
omMOOK B CpOK, HE IMpPEeBHINAIOIIMHA S5 OHEH C MOMEHTa perkCTpaluu
COOTBETCTBYIOLIETO 3asBIICHUS.

3asiBlieHHEe 00 MCIIpaBJIEHUH OIUMOOK M OIeYaToK B JTOKYMEHTaX, BBIIaHHBIX
B pe3ylsTaTe IpefOoCTaBICHUS MYHHIMIIAIBHOM YCIYTH, MOXeT OBITh
NPENCTaBIEHO 3asBUTENIEM B JIEKTPOHHOM (opMe, B ToM uncie yepes PIITY (npu
HAJIMYUH TEXHUUECKOH BO3MOXKHOCTH).

B cnydae nogaun takoro 3assrneHus yepes PII'Y ucnpaBneHHbIH JOKyMEHT B
3NIEKTPOHHOM BHUJIE MM CKaH JIOKyMEHTa Ha OyMa)KHOM HOCHTEJE, JTOKYMEHT,
HHOOPMHUPYIONMHA 00 WCIpaBIeHUH OINMOKM B BBIAAHHBIX B pe3yJbTare
IpeIOCTABIIEHUS TOCYNApCTBEHHOH YCIyTH NOKYMEHTax WM yBeIOMIEHHE 00
OTCYTCTBHM OIIMOKK (OMHOOK) B BBIJAHHBEIX B pe3yJIbTaTe IpeHoCTaBIICHUS
roCyJapcTBEHHOM YCJIyrH MJOKyMEHTaX, pa3MellaeTcs B JHUYHOM KaOHHETe
3asBuTens Ha PIITY.

PesynpTaToM = aIMHUHUCTPAaTUBHOM  MpOLEAyphl  SBIgETCA  BBIgada
(HampaBleHHe) 3asBUTEIIO MCIPABIEHHOI0 B3aMeH paHee BBIAaHHOIO JOKYMEHTA,
ABIISIOLLETOCS Pe3YIbTaTOM NPEAOCTABICHUS MYHULUIIAIBHON YCIIYTH, HIH OTKA3
B UCIIPABJIEHUH OIIEYaTOK U (MJIK) OIIUOOK.

4, (I)Oprl KOHTPOJIA 32 HCIIOJIHEHHEM aAMHHHCTPATHBHOIO perjiaMmeHTa

4.1. Ilopamox OCYIIECTBIEHHUS TEKYIero KOHTPONS 3a COONIIONEHHEM H
HCIIOTHEHHEM JIOJDKHOCTHBIMU JTULIAMH NIOJIOYKEHU M HaCTOSIIIETO
aIMUHHUCTPATUBHOIO peErjlaMeHTa W MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
yCTaHaBIHMBAOIIMX TpeOOBaHUS K IIPENOCTABICHUIO MyHHLIHIAIBHOH YCIyrd, a
TAKKE IIPUHATHEM PEIlIeHUH JOJKHOCTHBIMY JIMLIAMH.
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Texymuil KOHTpONb 32 COOJIOJEHHEM M MCIIOJHEHHEM OTBETCTBEHHBIMH
AOIDKHOCTHBIMU JIMLIAMM HACTOSAILETO aJMHMHHCTPATHBHOTO PEriiaMeHTa M HHBIX
HOPMAaTUBHBIX ~ IPAaBOBBIX  aKTOB,  YCTAaHABIMBAIOUIMX  TpeGOBaHMA K
NPENOCTAaBICHUI0 MYHHUIMITANIBHOH YCIYyTH, a TakkKe [PUHATHEM pEeUIeHHH
JIOJDKHOCTHBIMM JIMI[AMU OCYIIECTBIISIETCS HAYaIbHUKOM OT/IENA.

4.2. Ilopsiiok ¥ NEPHOONYHOCTD OCYIIECTBIEHHS IUIAHOBBIX M BHEITAHOBBIX
NPOBEPOK IIOJTHOTBI M Ka4ecTBa IPENOCTABICHUS MYHHUIMMAIBGHOH YCIIyTH,
NOPSANOK #  (OPMBI KOHTPOIA 3a IONHOTOM M KauyeCTBOM IIPENOCTABICHHS
MYHHULIUIIAIEHON YCIYTH.

[TepHOMYHOCTE OCYLIECTBICHHS TEKYIUETO0 KOHTPONS YCTaHABIMBAETCS
HaYaJIbHUKOM OTJena.

ITo pe3ynpTaTaM NpoBepOK HaYaIbHUK OTAENA AAeT YKa3aHUS IO YCTPAHEHHIO
BEIBIIEHHBIX HAPYLIEHUH ¥ KOHTPOJIUPYET UX UCITOJHEHHUE.

KOHTponb 32 IOJTHOTOM M Ka4ecTBOM MPENOCTABIEHUS MYyHHIMIIANBHOM
YCILYTH BKITIOHAeT B ce0sl IpOBe/ieHHe MIAHOBBIX U BHEILTAHOBBIX MPOBEPOK.

[l1aHOBBIE NPOBEPKM NPOBOAATCS HE pexe, 4eM pa3 B TOL B XOIe
OCYIIECTBJIEHHSA MEPOIIPUATHH 10 PEBU3HH OYEPETHOCTH.

BHenanoBble IPOBEPKH MPOBOASATCS B PaMKaX PacCMOTPEHMS 00palleHHit
3asgBUTENICN O HApYLIEHWH MX IpaB M O0OpaIlleHUi MHBIX JIUI O HAPYIIEHWH IIPaB
3asBUTENEH (IENyTaTOB, OPTaHOB IIPOKYPATYPHI U TIp.).

B cinydae BbIABIEHMS HapyIICHHH @paB 3asBUTENEH OCYIECTBIISETCS
[IPHBJIEYEHNE BUHOBHBIX JIUL K OTBETCTBEHHOCTH.

IIpu mpoBepke paccMaTPUBAIOTCS BOIPOCHI, CBA3AHHBIE C IIPEOCTABICHUEM
MYHHULIHUIAIBEHOM YCIyTH.

4.3. OTBETCTBEHHOCTh MYHHIUIIANBHBIX CIYXXAlIKX OpPraHa MeCTHOTO
CaMOYIpaBJIEHHd M HUHBIX JOJDKHOCTHBIX JIMII 32 peIleHMs U AeHCTBHSA
(GespelicTBue), HpHHMMaeMble (OCYIIECTBISIEMBIE) B XOJe MPENOCTABIICHUS
MYHHUIATAIEHON YCIYTHU.

JOIDKHOCTHBIE ~ JIMIA, OTBETCTBEHHLIE 33  BBIIOJHEHHE  KaXKIOrO
aIMMHHCTPAaTHBHOTO IEMCTBHs, BXOJSLIEr0 B COCTaB aJMHHHCTPATHBHOM
NpOLEAYpPEl, HECYT OTBETCTBEHHOCTh 3a HECOONIOJEHHE M HEHCIOIIHEHHE
TMIOJIOXKEHHUH HACTOSALIETO aAMHHUCTPATUBHOTO PerjiaMeHTa.

OOsi3aHHOCTM ~ yKa3aHHBIX  JOJDKHOCTHBIX  JIMI[  OMNPENENsAloTcs  HX
JNOJDKHOCTHBIMU MHCTPYKITHSIMH.

Hapyimenue ykazaHHBIMH JODKHOCTHBIME JIMLAMM OPAAKA IIPEJOCTABICHHIS
MYHHIIMIIANBEHOM YCIYrd BiiedeT 3a co0OH OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATeNsCTBOM Poccuiickoit Penepanuy.

&

4.4. Ilomoxenus, XapakTepu3yIoIlHe TpeOOBaHHMA K MOPSAKY M (popMam
KOHTPOJIA 32 IIPEJIOCTaBJICHHEM MYHULHUIIAIBHOM YCIyTH, B TOM YHCIIE CO CTOPOHEI
TpaXkJaH, UX O0BeIUHEHUH U OpraHu3alinii.

I'paxpane, ux oObenMHEHHA M OPraHM3aLUMM HUMEIOT MPaBO HANpaBIsATh B
OpraH MECTHOI'O CaMOyIIpaBJIeHHs WHIUBU/yadbHble U KOIIEKTHBHbIE 00palleH s
C NPEANIOKEHUAMH, PpEKOMEHIAUUsIMH II0 COBEPINEHCTBOBAHUIO MOPSIKA
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IIPENOCTABICHUS MYHUIMNAIBHON YCIYTHM, a TakXKe JXajnoObl M 3asABlIeHHUS Ha
nevictBus  (Oe3nelicTBHE) oOpraHa MECTHOTO CaMOYIIPABIEHMs, a TaKKe
JOJDKHOCTHBIX JIML, MYHULMIIAJIBHBIX CIYXAIIMX M IPHHITHIE MMU PELICHHS,
CBsI3aHHBIE C NIPEAOCTABICHUEM MYHULIUTIATBHOH YCIYTH.

5. Hocyneouplii (BHecy1eOHbIH) MOPAIOK 00:KAJOBAHNSA pelIeHHH U
nericTemii (De3geiicTBHA) opraHa, NPeJoCTABJSIOIIEr0 MYHHIIUIAIBHYIO
yCJIyry, OpraHu3aumii, a TAKKe UX J0JKHOCTHBIX
JINI U MYHHIHMNAJBHBIX CJYKAIHX

5.1. 3asBuUTeNs BrIpaBe B AocyneOHOM (BHeCYmeOHOM) MmopsaKe 00KanoBaTh
naedctBus (Oe3lelCTBHE) W pelLIeHHs, OCYIIECTBIsAeMble (IIPUHATBIE) B XOJIE
IpeIOCTaBIEHNS MyHULIUIATHHON YCIYTH.

5.2. 3asgBUTENb MOXKET 0OPATUTECH C KaNO0OH B CIEAYIOIINX CIIydasx:

HapyIlleHHe CPOKa MPeIOoCTABIeHHS MYHHUIUITAIBHOMN YCIIyTH;

HapylleHHe CpOKa WIIM MOpsSAKa BBLAAYH JOKYMEHTOB IO pe3yJbTaTaM
IpeOCTaBIeHUs MYHUIIUITATBHOHN YCITyTH;

TpeOoBaHME y 3asBUTENs JOKYMEHTOB MM HHbOpMamuu  Jubo
OCYILIECTBIIEHUS] HEHCTBUH, MPeNoCTAaBICHHE WM OCYIIECTBIEHHE KOTOPBIX HE
IIPeNyCMOTPEHO HOPMATHBHBIMM IIPaBOBBIMU akTamu Poccuiickoit ®epneparuy,

HOpPMAaTUBHBIMM MNpaBOBEIMH akTamu KemepoBckoit obmactu - Kysbacca,
MYHULIMNIATBHEIMUA TIPABOBBIMH aKTaMH ISl TPEAOCTABJICHUS MYHHIMIIATBHOM
YCIIYTH;

OTKa3 B IpHeMe JOKYMEHTOB, IIPEJOCTaBIIEHHE KOTOPBIX IPeryCMOTPEHO
HOpPMaTUBHBIMHM TpaBOBEIMM akTamu Poccuiickoit ®eneparyy, HOPMATHBHBIMH
IpaBOBEIMH akTaMu KemepoBckod oOmactm — Kyszbacca, MyHHUIMIAIBHBIMU
NIPaBOBBIMH aKTaMH JUIsl MPENOCTAaBIEHNS MyHULIUNIAIBHON YCIIyTH, Y 3aBUTEIL;

OTKa3 B NMPEJOCTaBICHUU MYHHULIMNAIBHON YCIYTH, €CJIM OCHOBaHHUS OTKa3a
He TpeaycMOTpeHBl (enepalbHBIMUA 3aKOHAMH M TIPUHSTHIMH B COOTBETCTBHH C
HAMH WHBIMH HOPMaTHMBHBIMHM IIpaBOBBIMH akTaMH Poccuiickoit ®enepanum,
3aKOHAMM M MHBIMM HOPMaTHUBHBIMM MPaBOBBIMHU akTamMu KeMepoBckoit obmactu —
Kysbacca, MyHULIMNIATTBHBIMY IPABOBEIMU aKTaMU;

3aTpeboBaHUE TPU MPEAOCTABIEHUH MYHUIUTIAIBHOW YCIYrd IUIaTHl, HE
peIyCMOTPEHHON HOPMaTHBHBIMU IIPaBOBBIMH akTamu Poccuiickoil ®enepanuy,
HOpMaTUMBHBIMHM TpaBoBhIMH akTtaMu Kemeposckoit obmactu — Kyszbacca,
MYHULIUNAIbHEIMU IIPaBOBEIMU aKTaMHU;

OTKa3 OpraHa, IpeJoCTaBIISIONIET0 MyHUITUIIATBEHYIO YCIIYTY, TODKHOCTHOTO
JULa OpraHa, NPeJOCTABISIOIIEr0 MYyHHULMNAIBHYIO YCIYry, B HCIpaBICHHH
JOIYILIEHHBIX OINeYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe IPeloCTaBICHHUS
MYHHIMIIAJIBHON YCIYrH AOKYMEHTaX 00 HapylleHHe YCTaHOBJIEHHOTO CpOKa
TaKUX UCIIpaBIICHUN;

MPUOCTAaHOBIIEHWE TMPENOCTABICHHMS MyHULMIAIBHOM  YCIyrd, ecid
OCHOBaHUS IPUOCTAHOBIECHHUS HE IPEIyCMOTpPEHBI (enepaJbHbIMU 3aKOHAMH H
IIPUHATBHIMA B COOTBETCTBUM C HUMH MHBIMM HOPMATHBHBIMHU IIPaBOBBIMU aKTaMU
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Poccuiickoii ®enepanuy, 3aKOHaAMU U MHBIMH HOPMATHBHEIMM TIPABOBEIMH aKTaMU
Kemeposckoit obnacti — Ky3bacca, MyHUIMITAIBHBIMY IPABOBBIMH aKTaMH.

5.3. XKanmoba nmomaeTca B opraH MECTHOTO CaMOYIIPaBIe€HHs B IIMCHMEHHOM
¢GopMe, B TOM YMCIIE IIPH JIMYHOM IIPHEMe 3asiBUTENS, MU B SIEKTPOHHOM BHIE.
XKanoba paccMmaTpuBaeTcs OpraHoM MECTHOTO camMOyIpaBJIeHHs.
YIONHOMOYEHHBIMH HAa PacCMOTPEHHE KaloObl JOKHOCTHHIMH JIMIIAMH,
KOTOPBIM MOXET OBITH HampaBieHa >kanoba, SBISIOTCS IJaBa OpraHa MECTHOIO
CaMOYTIPaBIIEHHS, 3aMECTHTENb TJAaBbl, KYyPUPYIOIIMHA [OaHHOE HampaBiIeHHE
paboThl, HAYaJBHUK OTAENA.

5.4. Xamoba moxeT OBITh HampaBjieHa II0 II0YTE, C HCIOJIb30BAHHUEM
MH(POPMAIIOHHO-TEIEKOMMYHHKAIIMOHHOM ceT «VHTepHeT», O(QHUMaILHOIO
caliTa opraHa MECTHOI'O caMoOyIpaBlleHHs, EnuHoro moprana, a TakkKe MOXKET
OBITH IPUHATA IPU JTHYHOM IIPHEME 3asIBUTEIIS.

Xanoba Ha pemenns u nefictBus (Oe3neiicTBHE) opraHa, MPeOCTaBIISIOIIErO
MYHUIUIAIBHYIO YCIYTy, MAO/DKHOCTHOIO JHIIa OpraHa, MPeNoCTaBIISIOIErO
MYHUIMIIAIBHYIO YCIYTy, MYHHUIUIAIBHOTO CIYXKAlllero, pyKOBOAMTENS OpraHa,
NPEIOCTaBIAIOEr0 MyHUIUIIAIBHYIO YCIYTY, MOXET OBITh HallpaBlieHa II0 IOYTe,
yepe3 MOL], ¢ ucronp3oBaHUEM UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIHOHHOM CETH
«MHTepHETY, OPHULMANBHOrO caiiTa opraHa, PeIOCTaBISIONIEr0 MyHUIUIATEHYIO
yenyry, EIIIY, PIIIY, a Ttaxke MoXeT OBITh NPHHSITA NPH JIMYHOM IPHEME
3asIBUTENS.

5.5. XKanoba momxHa comepkaTh:

HalMEHOBAaHME OpraHa, IPeAOCTABISIOIIEr0 MYHHIHIAIBHYI0 YCIYTY,
JOJIXHOCTHOTO JIMLA OpraHa, IPeJOCTaBIAI0IIEero MyHHIMIATBHYIO YCIyTy, THO0
MYHUIMIAIBHOTO CIIy’)Kallero, pelleHus U JAeHcTBUs (Oe3meiicTBHE) KOTOPBIX
obxamyroTcs;

pamunmio, UMs, oTyecTBO (TPH HAIMYKHK), CBEIEHHSA O MECTE JKHUTEIBLCTBA
3adBUTENS - (pU3MYecKoro juma Jjgubo HauMeHOBaHHe, CBEIEHHUS O MECTe
HaXOXIECHUS 3asBUTENs — IOPHOMYECKOTo IIMIla, a Takxe HoMmep (HoMmepa)
KOHTaKTHOro TeneoHa, aipec (agpeca) 3IeKTPOHHOH IMOYTH! (NPH HAIHYKMH) H
TIIOYTOBBIH aJipec, 110 KOTOPHIM JOJKEH OBITh HANIPABIIEH OTBET 3aSBUTEIIO;

CBeJIeHHs 00 00)ayyeMbIX pelleHusaX u neiictBusx (Oe3melicTBHE) opraHa,
NPeoCTaBIAIONIEr0 MyHUIIUIIANBHYIO YCIYTy, MyHHIUIAIBEHOTO CITYIKAIIero;

IOBOABI, HA OCHOBAaHHMU KOTOPBHIX 3asBHTENb HE COIJIACEH C peIleHHEeM H
nerctBueM (Oe3feiicTBHEM) opraHa, IpeIOCTaBIIONIETO MYHHIMIANIBHYIO
YCIIyTY, MyHULHIIAJBHOIO CIy)Kallero. 3asgBUTeNeM MOTYT OBITh TpeNCTaB/IEHBI
JOKYMEHTH! (P HaJIW4HH), MOATBEP)KIAIOIIHE MTOBOIBI 3asABHUTENA, JHOO HX
KOITHY.

5.6. Xanoba, moctynuBIIas B OpraH MECTHOTO CAMOYIIPABIICHUS, TOIJIEHKUT
pPETHUCTpaIK He MO3AHEee CIEAYIOIIEro paboyero AHs CO JAHA ee OCTYILIeHH S,

XKanoba paccmaTpuBaeTcs B TedeHHe 15 paboumx pgHedl co gOHA ee
perucTpanuy.
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B cmy4ae o6xanoBaHMs oOTKa3a oOpraHa MeCTHOINO CaMOYNpaBJIeHHMS,
MYHHIUIANBHOrO CIYXKallero B IpUeMe JOKYMEHTOB Yy 3asBHUTels JH0o B
UCIIPAaBJIEHHH JOMYLIEHHBIX ONEeYaTOK M (MiaM) OmMOOK WM B Clydae
00>KaNOBaHMs ~ 3aiBMTENEM  HApYLIEHHs  YCTAHOBIEHHOTO CPOKA  TAKMX
HCIIpAaBIeHUH )anoba paccMaTpUBaeTCsS B TeYeHHe 5 pabouMx JHEH co IHS ee
pEerucTpalni.

Ilo pesynsTataM pacCMOTpPEHHS >Xalo0bI MPHHUMAETCS ONHO M3 CIEAYIOMIMX
pelleHHI:

yZIOBJIIETBOPHUTH Xano0y;

OTKa3aThk B YJOBIETBOPEHHH KaJIO0HI.

Opran MmectHoro camoympasneHust Kemeposckoit obmactu - Kys6acca
yZIOBJIETBOPSET >Xano0y, B TOM 4YHcle B (DOpMe OTMEHBI NMPHHSTOTO pEIleHHs,
UCTIPABIEHUs] [JOINYUIEHHBIX OPraHoM, IIPeJOCTaBISIONINM TOCYJapCTBEHHYIO
yCIIyry, 1100 opraHoM, IpeIOCTaBIAIOIINM MYHHIIUNAIBHYIO YCIyTY, ONEeYaTok U
OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPENOCTABJICHHS MYHHUIMIAILHOH YCIyIH
NOKYMEHTaX, BO3BpaTa 3asBHUTENI0 JCHE)KHBIX CPEICTB, B3UMaHHe, KOTOPHIX He
IPEeNyCMOTPEHO HOPMATUBHBIMM IIPaBOBEIMU akTaMu Poccuiickoit ®enepauvu,
HOpMAaTUBHBIMHM IpaBOBbIMH akTamu Kemeposckoit obmactu — Kysbacca,
MYHHLIMIIAJIbHBIMU IIPABOBBIMH aKTaMH, a TaKXe B UHBIX GopMax.

B cmyyae npusHaHMs JKaloOBl MOAJEXKalledl YIOBIETBOPEHHIO B OTBETE
3asBUTEIIIO, JAaeTCsi MHPOPMAITHUS O NeHCTBUAX YIIOTHOMOYEHHOT'O OpraHa, B LEIX
He3aMeJUIMTEIbHOIO0 YCTpaHEHMsI BBIABICHHBIX HapyUIeHWH MOpH OKa3aHHU
roCyIapCTBEHHOM YCIYTH, a TaKXXe IPUHOCATCS W3BMHEHMS 3a JIOCTaBJICHHBIE
HeynoOcTBa M ykaspIBaeTcsl MH(OpMalus O NalbHEHINUX MeHCTBHAX, KOTOPHIE
HeoOXOMMO COBEPLIMTH 3asBUTEIIO B LEJIIX NOMYYSHHUS] MYHHUIUITAIBHOR YCIyTH.

B cnywae npusHanus xano0bl, He NoAJNeXalleld yIOBIETBOPEHUIO B OTBETE
3asBUTENIO, NAIOTCS apryMEHTHPOBAaHHBIE Pa3bsCHEHHUS O MPUUHWHAX MPUHATOrO
peleHwsl, a Takxe MHGOpMAaIUs 0 MopsiIKe 00XKaTOBaHUS NPUHSTOTO PEIICHHUS.

B cnyuyae ycTaHOBIEHHS B XOA€ UIH I10 Pe3yJibTaTaM pacCMOTPEHHUS HKaloObl
MPU3HAKOB COCTaBa aJAMHUHHCTPATHBHOIO MPAaBOHAPYLIEHUS WM TMPECTYIUICHUS
CIELMAJINCT OpraHa MECTHOTO CaMOYIIpaBJIEHUs, CIEHAINUCT YIIOITHOMOYEHHOTO
OpraHa,  HaJeNeHHbI  TOJHOMOYMSMH IO  PACCMOTPEHHIO  JKajo0,
He3aMeAJIUTEIbHO HaNpPaBiseT UMEIOLIMECs MaTepHallbl B OpraHbl IPOKYpaTypHl.

B ynoBneTrBopeHnH xanoObl 0TKa3bIBaeTCs B CIEAYIOIIUX CITydasX:

)anoba mpu3HaHa HeoOOCHOBAHHOM;

HaJlM4yue BCTYMHUBILIETrO B 3aKOHHYIO CHITy pelleHHs cyaa, apOuTpaxHoro cyaa
IO JKao0e 0 TOM Ke IIPeIMETE U 10 TeM XKE OCHOBAHUSIM;

nojaya >KanoObl JHUIIOM, IIOJIHOMOYMS KOTOPOrO0 He TMOATBEPXKIEHBI B
NIOpsIIKE, YCTAaHOBJIEHHOM 3aKOHoAaTeNbcTBOM Poccuiickoit @eneparumy;

HaJIMYMe peLUeHUs Mo xajobe, NMPUHATOrO paHee B OTHOIIEHHWH TOTO JKe
3as8BUTENIS U IO TOMY JKe IIPeIMeTY JKanoO0kbl.

B cnyuyae ycTaHOBIEHHS B XOJe WU IO pe3yjIbTaTaM PacCMOTPEHUS JKaJoObI
IpPU3HAKOB COCTaBa aJMHHHUCTPaTHBHOIO IIpaBOHApYIUEHHS WM IPU3HAKOB
COCTaBa MPECTYIUIEHUS NOJDKHOCTHOE JIMIO, YIIOJIHOMOUYEHHOE HAa PacCMOTpEHHE
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Kalmo0, He3aMeIUIMTENbHO HaIlPaBJIIE€T COOTBETCTBYIOIIME MaTEpHANl B OpTaHBI
MIPOKYpaTyphl.

5.7. Tlopsnok HHGOPMHUPOBAHUS 3aABUTENS O PpE3yJIbTATaX PAaCCMOTPEHHS
KanoOBbl.

He noznHee nHs, cluefyroIIero 3a JHEM IPHUHATHS pelIeHHs, 3asiBUTEN0 B
NUCEMEHHOM (opMe U, M0 JKENaHHI0 3asBUTENs, B OJJIEKTPOHHOH (opme
HanpaBJIseTCs] MOTUBHPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHUS KaIOOBI.

B otrBete no pe3ynpTaraM paccCMOTpeHUs aloObl YKa3bIBaIOTCS:

1) HauMeHOBaHWE OpraHa, IMPEJOCTABIISIONIEr0 MYHUIUIANBHYIO YCIYTY,
pPaccMOTPEBIIIETO XaJIo0y, HOMKHOCT, (haMIIIUs, UMsI, OTYECTBO (TIOCHeHEee - IPH
HAJIMYUH ) €ro JOJHKHOCTHOIO JIMIIA, MPUHSBILErO peleHue 110 Kanobe;

2) HoOMep, JaTa, MECTO TIPUHATHS pelleHHs, BKIIOYas CBENEHUS O
JOJDKHOCTHOM  JIMIe, pelleHue unu JAeiictBue (Oe3melicTBHE) KOTOPOTO
obxxayeTcs;

3) bamunus, UM, 0T4eCTBO (IOCeHee - IPY HAJTMYKHK) UM HauMEHOBaHUeE
3asIBUTEIS;

4) OCHOBaHUSA IJIS IPUHATHUS PelIeHHUs TI0 JKanooe;

5) mpuHSsITOE 110 XKaobe pelleHue;

6) B cioy4ae, eciu xajgoba npu3HaHa 0OOCHOBAHHOM, - CPOKU yCTpaHEHHs
BBEISIBJICHHBIX HapylleHHM, B TOM 4YHCIIE CPOK IPEAOCTaBIECHMs pe3ysbTaTa
MYHUUMIAIBHONR YCIyTH;

7) cBenmeHuUs O MOpsAKe 00KamoBaHUs IPUHATOIO I10 Kano0e pelleHNts.

OTBeT 1O  pe3yiabTaTaM  PAacCMOTPEHHs  XKalIOOBl  MOAIHCBHIBAETCS
YIIOJITHOMOYEHHBIM Ha PACCMOTPEHHUE JKaI00bI JODKHOCTHBIM JIUI[OM.

5.8. ITopsimox o6xamoBaHMsI peIeHuUs 110 XKanobe.

3agBUTENL BIpaBe O0XAJIOBaTh pEIUEHHUs, NPUHATHIE IO Pe3yJbTaTaM
paccMOTpeHUss  kajmobbl, B  IOpAAKE, YCTAaHOBIEHHOM  JEHCTBYIOLIMM
3aKOHOJATEIBCTBOM.

5.9. IlpaBo 3asBUTENs Ha TMOIy4eHHe HH(OpPMALIMM U JOKYMEHTOB,
HeOOXOIUMEIX 711 00OCHOBAHHUS M PACCMOTPEHUS XKaJIOOBIL.

3agBUTENhF HMEET IIpaBO Ha TIOMy4YeHUMe HHGPOpPMAalMU M JIOKYMEHTOB,
HeoOXOAMMBIX Ui OOOCHOBAaHMSI M pPAacCMOTPEHHS >KaloObl, ecliu WHOe He
MIPeayCMOTPEHO 3aKOHOM.

5.10. Cmocobsl WHGOOPMHUPOBaHHUS 3asBUTENEH O TOpAAKEe IIoJaud U
PaccMOTPEHHUS KaJI00bI.

HudopmMarys 0 Mopsiake MoJauyd M pacCMOTPEHHUs JKarnoObl pa3MelaeTcs Ha
oQUIMATEHOM caiiTe agMUHUCTpPalMd MYHHMLHMIANbHOrO oOpa3oBaHUs B
HH()OPMALHOHHO-TEIEKOMMYHHKAIIUOHHOH  ceth  «MHTepHeT», Ha  caiire
YIOJIHOMOYEHHOTO OpraHa B HH(OPMAaIMOHHO-TEJIEKOMMYHHMKALIMOHHON CeTH
«Wurepuer» (pu Hanwyuu), PIITY, uHGOpPMAIMOHHBIX CTEHAAX B IOMENIEHUIX
ImpreMa W BBIJAaYM JOKYMEHTOB, a TaKXe IpeNOoCTaBIAETCS HEIOCPENCTBEHHO
COTPYJHHKAMHU YIIOJIHOMOYEHHOI'O OpraHa IpU JMYHOM OOpallEHMHU 3asBUTEINEH,
tene)OHaM IS CIOPaBOK, a Takke B IIHCBMEHHOM (opMe MOYTOBBIM
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OTIpaBleHHEM JHUOO 3JIEKTPOHHBIM COOOIIEHHEM MO a[pecy, YKa3aHHOMY
3asIBUTEJIEM.

5.11. Ilopsimox mocymebHoro (BHecymeGHOro) oGXKanoBaHMS pEIIEHHH W
JeHCTBUH (besmeiicTBHS)  YIOJIHOMOYEHHOTIO OpraHa,  pyKOBOJUTEJA
YIOJHOMOYEHHOTO oOpraHa JiMbo CIeNMaNucTa YIOJIHOMOYEHHOTO OpraHa
OCYIIECTBIISIETCA B COOTBETCTBHM C PenepanbHbiM 3akoHoM Ne 210-03,
nocraHosnenrem IlpaBurensctBa Poccuiickoit @eneparum ot 16.08.2012 Ne 840
«O rmopagke mojauyM M PacCMOTPEHHs >Kano® Ha peleHds Hu AeHCTBUA
(besmeifcTBHe) (emepanbHBIX OPraHOB  HCIOJHUTENBHON BIACTH M HX
IOJDKHOCTHEIX JIULI, (heliepalbHbIX TOCYHapCTBEHHBIX CIIYIKAIIUX, JOKHOCTHBIX
TWL  TOCYHNAapCTBEHHBIX BHEOIOMKETHBIX (oHmoB Poccuiickoii Pemepanum,
rOCyIapCTBEHHBIX KOPIIOpAlWif, HafeJeHHbIX B COOTBETCTBHHU C (elepalbHBIMU
3aKOHAMM TIOJIHOMOYUSAMM II0 IPEJOCTABIECHHIO TOCYIApCTBEHHBIX YCIYI B
YCTAHOBJIEHHON cepe NEATENBHOCTH, M HMX JODKHOCTHBIX JIML, OpraHMU3allui,
nperycCMOTpeHHBIX 4YacTeio 1.1 crarbu 16 ®@enepansHoro 3akoHa oT 27 HIONA
2010 r. Ne 210-®3 «OO6 opraHM3alMH NPELOCTABIEHMS IOCYIAPCTBEHHBIX H
MYHHUILMITAIBHEIX YCIyr», W UX pabOTHUKOB, a Takke MHOTO()YHKIUOHANBHBIX
LEHTPOB TNPEJOCTABIEHNS TOCYJapCTBEHHBIX M MYHHIHIANBHBIX YCIYT M HX
paboTHHKOB» u mocTaHOBIeHHeM Kosuteruu AnmuHuctpauun KemepoBckoif
obnact ot 11.12.2012 Ne 562 «O6 ycramosnenun OcobeHHocTell momadd u
paccMOTpeHHs anod Ha pelleHus W AeiicTBUs (Oe3eiicTBHE) HUCIIONHUTENBHBIX
opranoB KemepoBckoit obmactu - Kysbacca ¥ HMX [JOIDKHOCTHBIX  JIMIL,
roCyAapCTBEHHBIX TPaXXJaHCKMX ciyxamux Kemeposckoit obmactu - Kys6acca, a
TaK)Ke Ha pelleHus U nedcTsus (6e3neficTBHe) MHOTO(YHKIMOHAIBLHOTO LIEHTpa
NPEeTOCTaBIEHUS] TOCYAApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr, pPabOTHHKOB
MHOTOQYHKIIHOHAJIBHOTO  IIEHTpa  MpPENOCTABIEHHS  TOCYNApCTBEHHBIX M
MYHHIMIIAIBHBIX YCIIYT IIPY NIPEAOCTaBIEHHUH TOCYJapCTBEHHBIX YCIIYI».

5.12. Xanobel B (opMe 3IEKTPOHHBIX IOKYMEHTOB HAIPABIIAIOTCA Yepes3
mopran  DenepanbHOM  rocygapcTBeHHOH — HH(OPMAIMOHHOM  CHCTEMEI
«Jlocynebnoe obxanosanue» http://do.gosuslugi.ru.

Hupextop MKY «KXXB» ' A.M.YnaHoB
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IIpunoxenue Ne 1

K aIMHHHCTPAaTHBHOMY PErJIaMEHTY

IIPEOCTABIICHUs MyHHUITUITATbHON YCIyru

«IIpenocTaBnenne nHdopManuu 06 OYEPEHOCTH MPEAOCTABICHHSL
YKMIIBIX IIOMEIIECHHH Ha YCIOBHUAX COLHAIBHOIO HaiiMay

B

HaHME€HOBAHHNE YIIOJIHOMOYEHHOTr0 OpraHa

@®.1.0. 3asBuTENs (YNIeHA CEMEBH)
NPOKUBAIOLLETO MO &/pecy:

afipec 1o JaHHLIM O PETHCTPALHH

3ASABJIEHUE
0 MpeaocTaBleHu: HHPOpMAIUH 00 OYepeTHOCTH IIPEIOCTABIIEHHS KUITBIX
IIOMELEHUH Ha YCIOBUAX COLIMAJIBHOTO HaliMa

HpOUIy NIpEOOCTAaBHTh CBEACHUS O HOMEPE OUECPEIH Ha MOJIYUCHUE KHUIJIOTr0
IMMOMEUICHH 110 JOTOBOPY COLUAJIBHOI'O HanMa.

3asBUTEND:

« » 20 r.




29

[Tpunosxerue Ne 2

K aIMHHHCTPAaTHBHOMY PETTIAMEHTY

NPEIOCTABJIEHUS MyHHITHNIANEHOR yCIyru

«IIpenoctasnenue nH(OpPMaIHK 06 OUEPEHOCTH TIPEIOCTABIEHHS
JKHIIBIX TTOMEIIEHHH Ha YCTIOBUSX COLHAILHOTO HajfiMay

B
HaHMEHOBaHHE YNOJHOMOYEHHOr0 OpraHa

®.1.0. 3ansuTens
MPOKUBAIOLIETO 10 afpecy:

aapec 1o AaHHbIM O perdcTpaunu

3ASBJIEHHE
O IIPeOCTaBIEHHH HHPOPMAIIHU 00 OuepeTHOCTH NPENOCTABIEHHS KHIITBIX
ITOMEIIEHHUH Ha YCIOBUSAX COLHANIBHOTO HaliMa

IIpoury nmpenocTaBUTh CBEJEHHS O HOMEpE OYepeqH Ha IOTyUEHHe JKHIIOrO
NMOMEIIEHH II0 JOTOBOPY COLMAIBHOrO HaliMa
(O®.M.0., pmata poxpaeHHsA rIpa)KIaHHHA, B MHTEPeCax KOTOPOrO AeHCTBYyeT
3asBUTETB).

Pesymnprar HanmpaBuTh Crtoco6oM:

3asBUTEJIB:

« » 20
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Ipunoxenune Ne 3

K aIMMHUCTPATHBHOMY PErNIAMEHTY

IPEeNOCTABJICHU MyHHIMIIAIEHON YCIyTH

«IIpenocrasnenue HHbOpMAMH 06 OYEPEHOCTH IPENOCTABICHHS
JKHJIBIX TTOMEINEHHH Ha yCIOBUSIX COLMATIBHOTO HAaMay

®.N.0. 3aaBuTend (dneHa
CEeMBH)
IIPOXKUBAKOLIEMY 110 aJpecy:

aapec 1o JaHHBIM O
perucTpanuu

VYBaxkaeMbIii(as) !

Ha Barmie 3asBneHue, MOCTYNUBIIEE B YIIOJHOMOYEHHEIH OpraH coolImaemM
cleayrouiee.

C Brl (0.M.0O., mata poxIeHHs TpakJaHWHA, B HHTEpecax
KOTOPOTO [JeHCTBYeT 3asABUTENb) COCTOMTE (COCTOMT) Ha YydeTe TpaXKIaH B
KQuecTBe HYXJAOIMXCS B OJKUIBIX ITOMELIEHHUsX, IPeJOCTaBlIIeMBIX IO
JIOrOBOpaM COLIMANIBHOI'O0 HalMa, B (Yxa3pIBaeTCcsi OpraH MECTHOTO

CaMOYIIPaBJIEHHUS) B COOTBETCTBUH C (ocHOBaHUE, IO KOTOPOMY
rpa)kJaHUH COCTOUT Ha yUYETe) 10 KaTeTOPUH
ITo cocTosHHUIO HA Bama ouepenp No :

HavansHuk YIIOJTHOMOYEHHOTO oprasa
N.O.®ammnus
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[Tpunoxxenue Ne 4

K aAMHHHCTPaTHBHOMY PErJIaMEHTY

NPE0CTaBIeHNI MyHUIIUIIAILHOH YCIIyru

«IIpemocTaBienne nHpOPManuK 06 OUEPEIHOCTH MPEAOCTABIIEHHS
JKHJIBIX IIOMENIEHUH Ha YCIOBHSIX COIHANILHOTO HaiiMa

@®.1.0. 3asBuTens (UneHa CEMbH )
[IPOXKUBAIOIIEMY 110 aZIpecy:

anapec 1o JaHHBIM O PErucTpanuy

YBEJOMIJIEHUE

YBemomnseM Bac 006 orkaze B mpemocraBienuM HHbOpMaUMH 00
OUEPENHOCTH IPENOCTABICHUS JKHJIBIX ITOMEIIEHUM Ha YCIOBUSAX COLHMAIEHOTO
HaliMa B CBS3M C (ocHOBaHME OTKaza B

NPEAOCTABIEHUM MYHULIMITAIIBHOHR YCIYTH).

HauanpHuK yIIOTHOMOYEHHOTO OpraHa N.0.®amunus
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[Tpunoxenue Ne 5

K aJIMHHHCTPaTUBHOMY perflaMeHTy

IpPEOCTABICHNS MYHUITUNIATBHON YCIyTH

«IIpenocrasnenne uaGOpManuy 06 OYEPETHOCTH IIPEIOCTABICHHS
KHJIBIX TIOMEIIEHHH Ha YCIOBUIX COIUATEHOTO HaiiMa)

(monHOE HAMMEHOBaHHE YTIOJIHOMOYEHHOTO, OCYILECTBAIOILEro MPeIoCcTaBleHue NHPOPMAaLHK 06 04epeTHOCTH
NpPeNOCTaBNCHUSA KUNBIX MOMEIIEHNH Ha YCIOBHAX COLMANLHOIO HaiMa)
oT

(®.H1.0. (mpu HaNH4MK) TpaxAaHHHA moaHoCcThO, D.M.0.
(mpu HAMUYKK)
ngomxHocTs U O.U.O. (pH HANHYKKI) OTHOCTRIO NPEICTABHTENS

(anpec NpoXXMBaHHA TPKAAHHHA)

(xoHTaKTHBII Tene)oH, aapec NEKTPOHHOIM
TIOUTHI, MOYTOBBIH ajpec)
3asBneHue
006 ucnpaBIeHHH OIIHOOK M OMEYaTOK B MOKYMEHTAX, BbIIAHHBIX
B pe3ynbTaTe NpeJocTaBIeHHA MyHHIIMNANLHOI YCIyTH

[Mpouty ucnpaButh OWKOKY (OneYaTky) B

(PEKBHIUTEI JOKYMEHTA, 3a5IBJICHHOTO K HCMPABIEHHIO)
omNGOUHO Yka3aHHYI0 HH(OPMALHIO

3aMCHHUTh Ha

OcHoBaHMe 1711 HCNpaBeHHs OWHOKY (oneyaTkH):

(cchlnka Ha AOKYMEHTALIHIO)

Crocof  mosydeHus pe3ysbTarta NpefocTaBlIeH!s rocyIapCTBEHHOI yCIyrH

{(JIM4HO, MOYTOIH, 3NEKTPOHHOI1 MOYTOIH)
ITouToBEIii agpec:

K 3asBnenuto NpHiIararnTea CJIeayrmHe NJOKYMEHTBI 10 OITUCH!

1
2.

Jlo/KHOCTD PYKOBOAUTENSA OPraHH3alMH
(s ropUAHYECKOTO JTHLIA) (moanuce) (paciuuposka moanucH)
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ITpunoxenue Ne 6

K aIMUHMCTPATHBHOMY PErTIaMEHTY

NPENOCTABIECHHS MYHHIHIAIBHOMH yCIyru

«IIpemocrapnenne nH(poOpMaIuu 06 OUEPEAHOCTH NPENOCTABICHHS
JKUJIBIX TIOMEIIEHMH Ha YCIOBHAX COLHATBLHOTO HafiMa

COI'JTACHE
Ha 06paboTKy NepCOHAIBHEIX JaHHBIX
A, ,

(thamunusa, UM, oTUECTBO CYOBEKTA MEPCOHATLHBIX JAHHBIX)
B COOTBETCTBHH C I1.4 cT. 9 DenepanbHoro 3akona ot 27.07.2006 Ne 152-03 «O

MIEPCOHANBHBIX JaHHBIX», 3aPETUCTPUPOBAH___ I10 aJIpecy: ,
NOKYMEHT, YIOOCTOBEPSIIOIINH JTHYHOCTD:

]

(HaumeHOBaHHe JOKyMeHTa, No, cCBeIeHHs O AaTe BBIIAUM JOKYMEHTA M BBIAABLIEM €ro OpraHe)

A, ;

((pamunus, MMs, OTYECTBO NPEACTABUTENS CYOBEKTA MEPCOHANBHBIX JaHHBIX)

3aperucTpupoBaH o ajpecy:

JIOKYMEHT, YAOCTOBEPSIOIIMIA JUYHOCTB!

(HaumenoBaHHe JoKyMeHTa, No, CBeIeHHs O AaTe BBIIAYM JOKYMEHTA M BBIAABLIEM €ro OpraHe)

Hosepennocts oT " " - r. No
(MM PEKBU3MTEI MHOTO JOKYMEHTa, NOATBEPIKAAIOLIEro MOMHOMOYHS TIPEICTABUTENIS)

B IIEIISTX

(ykazaTb uens 06paboTKH NaHHBIX)

Jaro corjiacue ’
(HaMMeHOBaHHE MOJYYAIOLIEro coriacue CyoheKkTa MepCoOHaIbHBIX JAHHbIX)

HaxoJsIIeMycs 10 aJipecy: ;
Ha 00paboTKy MOMX NEePCOHANBHBIX JaHHBIX, @ UMEHHO:

b ]

(yxasaThb nepeuyeHb MEPCOHANBHBIX MAHHBIX, Ha 0OpabOTKy KOTOpBIX HaeTcs corjiacHe cyObekTa

MEePCOHANBHBIX AAHHBIX)

TO €CThb Ha COBEpIIEHHE MAEHCTBUH, IpeqyCMOTPEHHBIX II. 3 CT. 3

DepepanpHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHalIbHBIX TaHHEIXY.
Hacrosmee corjacue AeHCTBYyeT CO IHS €ro MOAMMCAHHUA OO IHS OT3bIBA

B MUCbMEHHOH (hopMme.

" " T

CyOBeKT nepcoHaIbHbIX JaHHBIX: /
(moamuce) (®.1.0.)




